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SALN Review and Compliance Committee (RCC)
Intermnal Guidelines

OBJECTIVES

To provide guidelines in the filing, review and submission of the Statement of

_ Assets, Llabilities and Net Worth (SALN) of Procurement Service employees

pursuant to existing laws and pertinent CSC issuances.

FUNCTIONS OF RCC
2.1  The Review and Compliance Committee (RCC) created by virtue of Office

Order No. 198-14 dated 05 May 2014 as amended by Office Order No.

024-18 dated 06 February 2018 shall perform the following functions, as

follows:

2.1.1 Evaluate the filled-up SALN forms submitted by PS employees to
determine the timeliness of submission and the completeness of the
information required usmg the official form; '

2.1.2 Transmit all original copies of the SALNs to CSC on or before 30
June of every year;

2.1.3 Resolve issues pertaining to complsance with the submission and
filling of SALNs by all PS employees;

2.1.4 Perform such other functions as may be necessary to ensure
compliance by PS with all SALN related concerns.

ISSUANCE OF ADVISORIES _

3.1  An Advisory shall be issued not later than C1 March of every year to set
the deadline/s for the annua! submission of SALN for PS employees as of
31 December of every year. The advisory shall remind and update all PS
employees of the general guidelines and any pertinent changes in CSC
rules and regulations in the preparation and submission of SALN.

3.2 The RCC shall issue such other adviscry as often as may be necessary.

FILING OF SALN

The duly accomplished SALN shall be submitted at the earliest possible time, but
in no case shall be beyond 31 March of every year to the Human Resource
Division (HRD) in three (3) copies, all originally signed by the declarant using
blue ink in order to easily distinguish the original from photocopied forms, duly
signed by the official administering the oath. Said deadline shall be imposed
regardless of whether the declarant is on leave of absence, for e.g. maternity,
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scholarship, sick, vacatnon, etc or on absence Mthout leave (AWOL) during the
ccmpl:ance period. ' .

5.0 ADMINISTRATION OF OATH
The PS Executive Director .or her delegate shall adrmmster the oath for the
SALNs of all PS employees. .

6.0 REVIEW PROCESS

6.1

6.2

&a

6.4
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Upon receipt of the accomplished SALN forms, the HRD shall evaluate the
same within seven (7) days to detem: ne the ccmphance with the
following:
6.1.1 The declarant is stnctly requ;red to 5l In all apphcable information
: in the SALN form. Otherwise, such items should be marked with
“N/A” or “not applicable”;

"6.1.2 A declarant who has no business irterests and/or relatives in the

government should tick off the box indicating such information and

not write "N/A” in the available blanks; :
6.1.3 In case of the signature of the spouse cannot- be secured an
' explanation for the purpose should be attached to the SALN; -

6.1.4 Additional sheets may be used as necessary provided that each

page shall contain the printed name and signature of the declarant,
_ with the proper pagination, i.e., page 1 of x number of pages;

6.1.5 Any or all changes or revisions in the accomplished and submitted -
SALN forms shall only be made by the respectlve declarants and -
shall bear the declarant’s initials.

The HRD shall submit to the RCC on or before 15 April of every year a

Preliminary Report (PR) containing the list of employees, in alphabetical

order, who: (a) filed their SALNs with complete data; (b) filed their SALNs

but with incomplete data; and (c) did not file their SALNs. The Report -
shall likewise indicate any findings as a res_nlﬁ of the evaiuatlon conducted
by the HRD.

“The RCC shall review the PR and issue the aALN Compliance Report (SCR)
- Indicating all of its findings and the corresponding actions available to the

non-compliant declarants within five (5) days from the receipt of PR,

Only those who have satisfactorily responded with the SCR within the
prescribed period shall be included in the list of those who have complied
with the filing of SALN in the Report to be submitted to the PS Executive
Director on or before 15 May of every year, Said Report shall contain a
list of PS employees in alphabetical order, who: (i) filed their SALNs with
complete data; (i) filed their SALNs but with incomplete data; and (iii) did
not file their SALNs. .The Report may be revised to reflect adjustments, if -
any. The Final Report as submitted to the PS Executive Dtrector shali be
copy furnished the CSC on or before 15 May of every year. ..~
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‘8.0

6.5 Based on the recommendation of the RCC, the DBM Secretary, within five

(5) days from the receipt of the Final Report, shall issue Compliance
Order/s requiring those who have not complied with the SCR or not have
- satisfactorily responded thereto to correct/supply the desired information

in and/or submit their SALNs within a non-extendible period of thirty (30) o :

days from receipt of the said Order.

6.6 If there is a written request for clarification ¢n the Compkance Order, the

same shall be endorsed to the RCC through the HRD within the next
working day from the receipt thereof. The RCC shall then evaluate the
request and make the appropriate recommendation to the Executive
Director. The request for clarification shall not toll the running of the 30-
day reglementary period for filing/issuance of the Compliance Order.

6.7 The RCC shall review the response/justification of the non-compbarit

declarants and make the proper recommendation to the Executive
Director. The RCC shall then submit & Final Report reflecting any
revision/adjustment " of the Report initially submitted to the Executive
- Director copy furnished the CSC.

6.8  Finally, the RCC shall recommend to the Executive Director the issuance of -

the Show-Cause Order to the PS employees who have not complied with
- the Order or satisfactorily responded theretc.

“The RCC shall likewise evaluate the respcnse/justification to ‘the Show-
Cause Order and recommend to the PS Executive Director the filing of
appropriate administrative charges when evidence so warrants. Upon
approval of said recommendation, the Executive Director shall direct the
matter to the Disciplinary Action Committee (DAC) for appropnate action.

TRANSMITTAL AND DISTRIBUTION ‘ - 3
The HRD shall transmit all original copies of the SALNS (1‘*t copy) of PS -
employees to the CSConor before 30 June of every year.

A duplicate copy of sasd ofﬁcza! transmittal with stamped “received” by CSC sha!i

be forwarded to the respective Administrative Officers (AOs) of each dmszcn who
shall acknowledge receipt thereof together with the personal copies (3™ copy) of

the declarants. It shall be the responsibility of the AO to ensure that the

declarant properly acknowtedge receipt of his/her personal copy of SALN. The
HRD shai! maintain the 2 copy of the SALN for the 201 f‘ le of the employee.

SANCTIGN FOR FAILURE TO CGMPLY

Failure of an employee to correct/submit his/her SALN in accordance with the
procedure and period shall be dealt wzth in accordance with Section 4 of CSC MC
No. 3 dated 24 January 2013 '

PS-DEM SALN RCC Intervial Gwdeﬂnes |
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9.0 ACCESSIBILITY OF SALNs
Accomplished SALNs of PS employees shall be made available to the public
subject to the rules and regulations under the data privacy act.

BINGLE B. GUTIERREZ
Executive Dfrector_ /l

PS-DBM S4LN RCC Internal Guidelines
Page 40f4
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Statement of Assets, Liabilities and Net Worth (SALN)
Review and Compliance Committee (RCC)
Internal Guidelines

1.0 OBJECTIVE

To provide guidelines in the filing, review and submiss cn of the SALN of the Government
Procurement Policy Board — Technical Support Office (GPPB — TSO) personnel pursuant
to existing laws and pertinent Civil Service Commission (CSC) Issuances.

2.0 FUNCTIONS OF RCC AND SECRETARIAT

2.1 Pursuant to DBM Department Order (DO) No. 2017-7" dated 4 April 2012 as
amended by DO No. 2013-6? dated 12 April 203, and DO No. 2014-3° dated 4
February 2014, the RCC shall perform the following functions:

2.1.1  Review the submitted SALNs of GPPB — TSO personnel and determine
whether these were properly accomplished;

2.1.2 Submit the accomplished SALNs of GPPB — TSO officials, including the
Deputy Executive Directors |V and Executive Director V to the DBM Secretary
for his/her administration of Qath;

2.1.3 Submit a Report to the Executive Director Vin accordance with Section 6.5
hereof;

2.1.4 Transmit all original copies of the SALNs on or before the due as
prescribed;

2.1.5 Resolve issues pertaining to compliance with the submission and filing of
SALNSs by all GPPB - TSO personnel;

2.1.6  Recommend the procedure to be adopted by the GPPB - TSO in providing
public access to the SALN of its personnel through consultation process and
established best practices; and

2.1.7 Perform such other functions as may be nscessary to ensure compliance by
the GPPB — TSO with all SALN related concerns.

2.2 The Secretariat shall assist the RCC in the conduct of its functions. The delineation
of functions of the Secretariat representatives shzll be, but not limited to, the
following:

Administrative and Finance Division shall resporsible to the receipt, review and
transmittal of accomplished SALNs and in chargs of formulating draft guidelines for

! Creation of the RCC and Secretariat
* Revised Functions of the RCC
* Delegation of Signing Authority for SALN of DBM Officials and Employees

Hnit IENE Dafflac Favnarmta Cantaer C Netlome do Dond Acbicme FSaio. A__*_ ru YRS . - ———



3.0
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approval of the RCC and preparing the minutes of meetings. Endorse to Legal and
Research Division with legal concerns SALN issues with legal concerns relative to
compliance on the filing of SALN.

ISSUANCE OF ADVISORIES

3.1 An advisory shall be issued not later than 14 =ebruary of every year to set the
deadline/s for the annual submission of SALN of 2l GPPB — TSO as of 31 December
of the previous year. The advisory shall remind and update all GPPB — TSO of the
general guidelines and any pertinent changes ir CSC rules and regulations in the
preparation and submission of SALN.

3.2 The RCC shall issue such other advisory as ofter as may be necessary.

FILING OF SALN

The duly accomplished SALN shall be submitted at the earliest possible time, but in no
case shall be beyond the prescribed deadline to the Administrative Finance Division
(AFD), in four (4) copies, all originally signed by the ceclarant using blue ink in order to
easily distinguish the original from photocopied forms, duly signed by the official
administering the oath. Said deadline shall be imposed regardless of whether the
declarant is on leave of absence, from e.g. maternity, scholarship, sick, vacation, etc., or
on absence without leave (AWOL) during compliance period.

ADMINISTRATION OF OATH

5.1 The DBM Secretary or his/her delegate shall administer the oath for the SALNs of the
GPPB - TSO Executive Director V and Deputy Executive Directors V.

5.2 The Executive Director V or his/her delegate shall administer the oath for the SALNs
of employees with the positions of Division Chief ard below.

5.3 The date of oath in the SALN form shall be filled ir by the administering officer.

5.4 The administration of oath for the SALN of GPPB — TSO personnel who are abroad or
under foreign scholarship shall be done in the Phitippine Consular Office or Embassy
where they are located.

REVIEW PROCESS

6.1 Upon receipt of the accomplished SALN forms, the AFD, shall evaluate same within
seven (7) working days to determine compliance with the following:

6.1.1 The declarant is strictly required to fill in all pplicable information in the SALN
form. Otherwise, such items should be marked with “N/A” or “not applicable”.

6.1.2 A declarant who has no business interests and/or relatives in the government
should tick off the box indicating such infcrmation and not write “N/A’ in the
available blanks.

6.1.3 In case the signature of the spouse canno: be secured, an explanation for the
purpose should be attached to the SALN.



6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.1.4 Additional sheets may be used as necessary provided that each page shall
contain the printed name and signature of the declarant, with the proper
pagination, i.e., page 1 of x number of pages.

6.1.5 Any orall changes or revisions in the accomplished and submitted SALN forms
shall only be made by the respective declarants and shall bear the declarant’s
initials.

The AFD shall submit to the RCC on or before 15 April of every year a Preliminary
Report containing the list of employees, in alphabetical order, who” (a) filed their
SALNs with complete data; (b) filed their SALNs sut with incomplete data; and (c) did
not file their SALNs. The Report shall likewise indicate any findings as a result of the
evaluation conducted by the AFD.

The RCC shall review the Preliminary Report anc direct the issuance of a Preliminary
Compliance Report (PCR) if and when necessary. 'n which case, the RCC shall issue
the PCR within five (5) working days from the receipt of the Preliminary Report,
indicating all of its findings and the corresponding possible actions available to the
non-compliant declarants within five (5) working days form the receipt of the PCR.

Only those who have satisfactorily responded with the PCR within the prescribed
period shall be included in the list of those who have complied with the filing of SALN
in the Report to be submitted to the Executive Director V on or before 30 April of
every year. Said report shall contain a list of GPP3 — TSO personnel in alphabetical
order, who: (i) filed their SALNs with complete cata; (ii) filed their SALNs but within
incomplete data; and (jii) did not file their SALNs. The Report may be revised to reflect
adjustments, if any.

Based on the recommendation of the RCC, the Executive Director V shall issue, within
five (5) working days Compliance Order/s recuiring those who have not complied
with the PCR or have not satisfactorily responded thereto to correct/supply the desired
information in and/or submit their SALNs within a non-extendible period of seven (7)
days from receipt of the said Order.

If there is a written request for clarification on the Compliance order, the same shall
be endorsed to RCC through the AFD, within the next working day from the receipt
thereof. The RCC shall then evaluate the request and make the appropriate
recommendation to the Executive Director V. Tha raquest for clarification shall not toll
the running of the 30 — day reglementary period for filing/issuance of the Compliance
Order.

The RCC shall review the response/justification o® the non — compliant declarants and
make the proper recommendation to the Executiva Director V. The RCC shall then
submit a Final Report reflecting any revision/adjustment of the Report initially
submitted to the Executive Director V.

Finally, the RCC shall recommend to the Executiva Director V the issuance of a Show-
Cause Order to the GPPB — TSO personnel who have not complied with the Order
and satisfactorily responded thereto.

The RCC shall likewise evaluate the response/justification to the Show-Cause Order
and recommend to the Executive Director V the filing of appropriate administrative
charges when evidence so warrants. Upon approval of said recommendation, the
Executive Director V shall direct the matter to the AFD for appropriate action.
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TRANSMITTAL AND DISTRIBUTION

7.1 The Chief Administrative Officer shall transmit ail original copies of the SALNs of
GPPB - TSO personnel on or before the prescribed due date, to the concerned offices,
as specified below:

Civil Service Commission Ctfice of the Ombudsman
Integration Records Cantral Records Office
Management Office

e Original Copies e Original Copies
¢ Soft Copy of the Summary = Electronic Copies
List of Filers and Non- o Certification of Head of Agency
Filers that the SALNs submitted
electronically are faithful
reproductions of the original
ccpies

A duplicate copy of said official transmittal with stamped “received” by the CSC and
the OMB, as the case may be, shall be forwarded to the AFD who shall acknowledge
receipt thereof together with the personal copies of the declarants. It shall be the
responsibility of the Human Resource Unit of the AFD to ensure that the declarant
properly acknowledge receipt of his/her personal copy of SALN. The Human Resource
Unit shall maintain an original copy of the SALN “or the 201 file of the employee.

SANCTION FOR FAILURE TO COMPLY

Failure of an official or employee to correct/submit his’her SALN in accordance with the
procedure and period under CSC Resolution No. 1300174 dated 24 January 2013, or failure
of concerned GPPB — TSO officials to comply with the provisions of the CSC Resolution No.
06 — 0231 dated 01 February 2006, as amended, shall be dealt with in accordance with
Section 4 of CSC MC No. 3 dated 24 January 2013.

RESOLUTION OF ISSUES

To ensure standard and consistent interpretation of SALN rules, the RCC shall resolve all
issues pertaining to compliance with the submission and filing of SALNs by all GPPB — TSO
officials and employees.

ACCESSIBILITY OF SALNs

Accomplished SALNs of the GPPB — TSO personnel shall be made available to the public
subject to the rules and regulations to be issued sepa-atzly by the RCC.



1.0 Objectives

Annex A

SALN Review and Compliance Committee
Internal Guidelines

To provide guidelines in the filing, review and submission of the Statement of Assets, Liabilities
and Net Worth (SALN) of Department of Budget and Management — National Capital Region
(DBM-NCR) officials and employees pursuant to existing laws and pertinent CSC issuance.

2.0 Functions of RCC and Secretariat

2.1 The Review and Compliance Committee (RCC) creazed by virtue of Regional Office Order
No. 37!, shall perform the following functions:

2.1.1

2.12

2.1.4

Review the submitted SALN of officials and employees in the DBM-NCR and
determine whether these are properly accomplished,;

Submit a Report to the Director in accordence with item 6.5 hereof;

Transmit all original copies of the following SALNs on or before April 30,2018
as follows:

DBM NCR employees (Director and 1. CSC F‘E’ld Office (CSCFO)

below) . 201 File ' -
. Personal File (with stamped

“Received” by the CSCFO
<. DBM Central Office (certified true
copies)

(USRI o ]

Resolve issues pertaining to compliance with the submission and filing of
SALNSs by all DBM-NCR officials and employees;

Perform such other functions as may be necessary to ensure compliance by
DBM-NCR with all SALN related concerns; and

2.2 The Secretariat shall assist the RCC in the conduct of its functions. The functions of the
Secretariat shall be, but not limited to, the following:

®
®
[ ]

Recommend actions on issues relative to compliance on the filing of SALN
Responsible for the receipt, review and transmittal of accomplished SALNs
Prepare the minutes of the meetings

3.0 Issuance of Advisories

3.1 Anadvisory shall be issued not later than February 7 cf every year to set the deadline/s for
the annual submission of SALN of all DBM-NCR cffizials and employees as of December
31 of'the previous year. The advisory shall remind anc update all DBM-NCR officials and
employees of the general guidelines and any pertinent changes in CSC rules and
regulations in the preparation and submission of SALN.

3.2 The RCC shall issue such other advisory as often as may be necessary.

! Creation of Review and Compliance Committee (RCC) and Secretarizt 'n the DBM-NCR dated July 27, 2018.
s, ERTTED CG73 3F T CAIGHNAL 5TF 63722
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6.0

Annex A

Filing of SALN

The duly accomplished SALN shall be submitted at the earliest possible time, but in no case shall
be beyond March 15 of every year to the DBM-NCR Administrative Division in three (3)
copies, all originally signed by the declarant using blue ink in order to easily distinguish the
original from photocopied forms, duly signed by the official administering the oath. Said deadline
shall be imposed regardless of whether the declarant is on leave of absence, for e.g. maternity,
scholarship, sick, vacation, etc., or on absence without leave (AWOL) during the compliance
period.

Administration of Oath

5.1 The DBM Secretary or his delegate shall administer the oath for SALNs of the Regional
Director and Assistant Regional Director.

5.2 The DBM Regional Director shall administer the cath for SALNs of employees with the
positions of Division Chief and below.

5.3 The date of oath in the SALN form shall be filled ir by the administering officer.

5.4 The administration of oath for the SALN of DBM-NCR employees who are abroad or under
foreign scholarship shall be done in the Philippine Censular Office or Embassy where they
are located.

Review Process

6.1 Upon receipt of the accomplished SALN forms, the Secretariat/ Administrative Division,
shall evaluate the same within seven (7) days to determine compliance with the following;

6.1.1 The declarant is strictly required to fill in a'l applicable information in the SALN
form. Otherwise, such items should be marked with “N/A” or “not applicable™.

6.1.2 A declarant who has no business interests and-or relatives in the government should
tick off the box indicating such informatior: and not write “N/A” in the available
blanks.

6.1.3 In case the signature of the spouse cannot be szcured, an explanation for the purpose
should be attached to the SALN.

6.1.4 Additional sheets may be used as necessary arovided that each page shall contain
the printed name and signature of the declaranz, with the proper pagination, i.e., page
1 of x number of pages.

6.1.5 Any or all changes or revisions in the accoriplished and submitted SALN forms
shall only be made by the respective declarants and shall bear the declarant’s initials.

6.2 The Secretariat/ Administrative Division, shall submit to the RCC on or before March 31
of every year a Preliminary Report containing the lizt of employees, in alphabetical order,
who: (a) filed their SALNs with complete data; (b) filed their SALNSs but with incomplete
data; and (c) did not file their SALNs. The Report saall likewise indicate any findings as
a result of the evaluation conducted by the Secretariat/ Administrative Division.

6.3  The RCC shall review the Preliminary Report and cirect the issuance of a Preliminary
Compliance Request (PCR) if and when necessary. In which case, the RCC shall issue the
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6.4

6.5

6.6

6.7
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Annex A

PCR within three (3) days from the receipt of the Preliminary Report, indicating all its
findings and the corresponding possible actions available to the non-compliant declarants
within (5) days from the receipt of the PCR.

Only those who have satisfactorily responded with the PCR within the prescribed period
shall be included in the list who have complied with the filing of SALN in the Report to
be submitted to the Regional Director on or before April 7 of every year. Said Report
shall contain a list of DBM-NCR officials and emp cyees in alphabetical order, who: (i)
filed their SALNs with complete data;, (ii) filed their SALNSs but with incomplete data; and
(ii) did not file their SALNs. The Report may be revised to reflect adjustments, if any.
The Final Report as submitted to the Regional Director shall be copy furnished the CSCFO
on or before April 30 of every year.

Based on the recommendation of the RCC, the Regional Director, within five (5) days
from the receipt of the Final Report, shall issue Compliance Order/s requiring those who
have not complied with the PCR or have not satisfactorily responded thereto to
correct/supply the desired information in and/or submit their SALNs within a non-
extendible period of thirty (30) days from receipt of the said Order.

If there is any written request for clarification on the Compliance Order, the same shall be
endorsed to RCC through the Secretariat/Administrazive Division within the next working
day from the receipt thereof. The RCC shall ther evaluate the request and make the
appropriate recommendation to the Regional Director. The request for clarifications shall
not toll the running of the 30-day reglementary period for filing/issuance of the
Compliance Order.

The RCC shall review the response/justification of the non-compliant declarants and make
the proper recommendation to the Regional Director. The RCC shall then submit a Final
Report reflecting any revision/adjustment of the Report initially submitted to the Regional
Director copy furnished the CSCFO.

Finally, the RCC shall recommend to the Regional Director the issuance of a Show-Cause
Order to the DBM-NCR officials and/or employees who have not complied with the Order
or satisfactorily responded thereto.

The RCC shall likewise evaluate the response/justification to the Show-Cause Order and
recommend to the Regional Director the filing of appropriate administrative charges when
evidence so warrants. Upon approval of said recommendation, the Regional Director shall
direct the matter to the Disciplinary Action Committee (DAC) for appropriate action.

Transmittal and Distribution

The first copy of the SALN of officials and employees shall be transmitted by the RCC, or
in its absence the Chief Administrative Officer of his’her equivalent, to the CSCFO on or
before April 30 of every year.

A duplicate copy of said transmittal with stamped “received” by CSCFO shall be kept by
the Administrative Officer (AO)/Personnel Officer (PD) for 201 file of the employee. It
shall be the responsibility of the AO/PO to ensure that the declarant properly acknowledged
receipt of his/her personal copy (3™ copy) of SALN.

‘,@(\CERTEED COPY OF THE ORIGINAL COPY G v:.
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Sanction for Failure to Comply

Failure of an official or employee to correct/submit h's’/her SALN in accordance with the
procedure and period under CSC Resolution No. 130074 cated January 24, 2013, or failure of
concerned DBM-NCR officials to comply with the provisions of CSC Resolution No. 06-0231
dated February 1, 2006, as amended, shall be dealt with ir accordance with Section 4 of CSC
MC No. 3 dated January 24, 2013.

Resolution of Issues
To ensure standard and consistent interpretation of the SALN rules, the RCC shall resolve all

issues pertaining to compliance with the submission and filing of SALNs by all DBM-NCR
officials and employees.

Accessibility of SALNs
Accomplished SALNs of the DBM-NCR officials and employees may be made available to the

public subject to the rules and regulations issued by the DBM-Legal Service in adherence to
Executive Order No. 2 5. 2016 (Freedom of Information (FOI) Order).

CERTIFIED COPY OF THE QRIGINAL COPY GH -
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REPUBLIC OF THE PHILIFPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
CORDILLERA ADMINISTRATIVE REGION
No. 8 General F. Segundo Street
Burnham-Legarda Barangay, Baguio City
Telephone Nos.: (074) 443-3461, 443-9831, 443-4702 (tel

OFFICE ORDER NO. 053, s. 2018

Subject : RECONSTITUTION OF THE DBM-CAR REVIEW AND
COMPLIANCE COMMITTEE

Date : JULY 13,2018

1.0 In the interest of the service, this Office’s Review and Compliance Committee
(RCC) 1s hereby reconstituted as follows:

Chairperson . Marie Christine D. Andaya, OIC-Director 111
Members : 1) Maria Loretta P. Cunenan, Chief Administrative Officer
2) Noemi P. Humilde, OIC-Chief Budget and Management
Specialist

3) Chin Chin C. Cagaoan, Budget and Management Analyst

2.0 As embodied in Regional Office Order No. 201-002 dated February 3, 2014, the
above official and employees shall, in addition to their duties and
responsibilities, perform the following functions:

2.1 Review Statement of Assets. Liabilities and Net Worth (SALN) and
determine whether these were properly accomplished:

2.2 Submit a list of DBM-ROCAR employees who: (i) filed their SALNs
with complete data: (ii) filed their SALNs but with incomplete data; and
(11i) did not file their SALNSs to the Head of Office. copy furnished the
CSC. on or before May 15 of every year;
Transmit all original copies of the SALNSs raceived, on or before June 30
of every year. to the concerned offices. as specified below:

[ CSC Field Office

[ | DBM-Central Office 201 File (with stamped “Received” by the

CSC Field Office)

. DBM-CAR 201 File

®  Ombudsman for Luzon

[ Personal File
2.4 Resolve issues pertaining to compliance with the submission and filing of

SALNs by all DBM officials and employees; /

[§)
95}



2.5 Recommend the procedure to be adopted by DBM in providing public
access to the SALN of its officials and 2mployees through process and
established best practices; and

2.6 Perform such other functions as may be necessary to ensure compliance
by DBM-CAR with all SALN related concerns.

3.0 The Committee shall be guided by the following DBM-CAR internal guidelines:

Issuance of Advisories

The DBM ROCAR shall adopt the DBM intenal guidelines being issued by the
DBM CO RCC, and as such. the DBM ROCAR RCC shall, as often as may be
necessary. remind and update all DBM officials and employees of the general
guidelines and any pertinent changes in CSC rules and regulations in the preparation

and submission of SALN.

Filing of SALN

The duly accomplished SALN shall be submitted at the earliest possible time, but in
no case shall be beyond March 1 of every year to the Chief Administrative Officer,
in five (5) copies, all originally signed by the declarant using blue ink in order to
easily distinguish the original from photocopied forms, duly signed by the official
administering the oath. Said deadline shall be imposed regardless of whether the
declarant is on leave of absence, for e.g. maternity, scholarship, sick, vacation, etc.. or

on absence without leave (AWOL) during the ccmpliance period.

Administration of Qath

. The DBM Secretary shall administer the oath for the SALNs of all DBM
officials. In the absence of, or unavailability of the Secretary. the
Undersecretary for Operations is authorized to sign and administer oath for
SALNs of officials with the rank of Undersecretary, Assistant Secretary.

Director and Assistant Director.

o In accordance with Department Order No. 2014-3 dated February 4. 2014, the
Regional Director is authorized to administer oath for the SALNs of employees
with the positions of Division Chief and below with their respective coverage.
In the absence of the Regional Director, the Assistant Regional Director is

authorized to sign and administer said oath

. The date of oath in the SALN form shall be filled in by the administering

officer.

. The administration of oath for the SALN of DBM employees who are abroad or
under foreign scholarship shall be done in the Philippine Consular Office or

Embassy where they are located.

/



Review Process

s Upon receipt of the accomplished SALN forms, the DBM ROCAR RCC shall
evaluate the same within seven (7) days to determine compliance with the
following:

* The declarant is strictly required to fill in all applicable information
in the SALN form. Otherwise, such items should be marked with
“N/A” or “not applicable”.

* A declarant who has no businzss interests and/or relatives in the
government should tick off the box indicating such information and
not write “N/A” in the available bianks.

= In case the signature of the spouse cannot be secured, an explanation
for the purpose should be attached to the SALN.

= Additional sheets may be used as necessary provided that each page
shall contain the printed name and signature of the declarant, with
the proper pagination, i.e., page 1 of x number of pages.

* Any or all changes or revisions in the accomplished and submitted
SALN forms shall not only be made by the respective declarants and
shall bear the declarant’s initials

. The DBM ROCAR RCC shall submit to the Regional Director on or before
March 31 of every year a Preliminary Report containing the list of employees,
in alphabetical order, who:

(a) filed their SALNs with complete data; (b) filed their SALNs but with
incomplete data; and (c) did not file their SALNs. The Report shall likewise

indicate any findings as a result of the evaluation conducted by DBM ROCAR
RCC.

o The Regional Director shall direct the issuance of a Final Compliance Report
(PCR) based on findings of the DBM ROCAR RCC. In which case. the DBM
ROCAR RCC shall issue the Final PCR within three (3) days from the receipt
of the Preliminary Report, indicating all of its findings and the corresponding
possible actions available to the non-complaint declarants within five (5) days
from the receipt of the PCR.

o Only those who have satisfactorily responded with the PCR within the
prescribed period shall be included in the list of those who have complied with
the filing of SALN in the Report shall be submitted to the DBM Secretary on or
before the deadline as may be set by the Administrative Service (AS) every
year. Said Report shall contain a list of DBM officials and employees in
alphabetical order, who: (i) filed their SALNs with complete data; (ii) filed their
SALNSs but with incomplete data; (iii) did nct file their SALNs. The Report may
be revised to reflect adjustments, if any. The Final Report as submitted to the
DBM Secretary shall be copy furnished the CSC on or before the set deadline
of every year.



e Based on the recommendation of the DBM CO RCC, the DBM Secretary.
within five (5) days from the receipt of the Final Report, shall issue Compliance
Order/s requiring those who have not ccmplied with the PCR or have not
satisfactorily responded thereto to correct/supply the desired information in
and/or submit their SALNs within a non-extendible period of thirty (30) days
from receipt of the said Order.

. If there is a written request for clarification on the Compliance Order, the same
shall be endorsed to DBM ROCAR RCC, through the Chief Administrative
Officer. within the next working day from the receipt thereof. The DBM
ROCAR RCC shall then evaluate the request and make the appropriate
recommendation to the DBM Secretary th-ough the Regional Director. The
request for clarification shall not toll the running of the 30-day reglementary
period for filing/issuance of the Compliance Order.

e The RCC shall review the response/justificat:on of the non-compliant declarants
and make the proper recommendation to the Secretary and/or appropriate
offices of the Department. The RCC shall then submit a Final Report reflecting
any revision/adjustment of the Report initially submitted to the Secretary copy
furnished the CSC.

3 FFinally. the RCC shall recommend to the Secretary the issuance of a Show-
Cause Order to the DBM officials and/or employees who have not complied
with the Order or satisfactorily responded thereto.

The RCC shall likewise evaluate the resporse/justification to the Show-Cause
Order and recommend to the Secretary the Ziling of appropriate administrative
charges when evidence so warrants. Upon zpproval of said recommendation. the
Secretary shall direct the matter to the Disciplinary Action Committee (DAC)
for appropriate action.

Transmittal and Distribution

. The Chief Administrative Officer shall transmit all original (hard) copies of the
SALN (I* copy) of DBM officials and employees, together with electronic
copies thereof, on or before the deadline set by the Office of the
Ombudsman of every year. to the concerred offices, as specified below:

. JEILER.

e

v" Ombudsman for
Luzon

CSC Field Office
DBM HRDD, AS
DBM-CAR 201 File
Personal File

Officials and employees
with the rank of Director
and below

L

e The list of officials and employees who filed their SALNs. shall be
accompanied by a certification by the Rsgional Director that the SALNs
submitted electronically are faithful reproductions of the original copies
submitted by the officials and employees of DBM ROCAR. using the
prescribed format by the Office of the Omtudsman.



4.0

5.0

Sanction for Failure to Comply

Failure of an official or employee to correct/submit his/her SALN in accordance with
the procedure and period under CSC Resolution No. 1300174 dated January 24, 2013,
or failure of concerned DBM officials to comply with the provisions of CSC
Resolution No. 06-0231 dated February 1, 2006, as amended, shall be dealt with in
accordance with Section 4 of CSC MC No. 3 dated January 24, 2013.

Resolution of Issues

To ensure standard and consistent interpretation of the SALN rules, the RCC Central
Office shall resolve all issues pertaining to compiiance with the submission and filing
of SALNs by all DBM officials and employees including those referred by Regional
RCCs created pursuant to Department Order No. 2013-6 dated April 12, 2013.

Accessibility of SALNs

Accomplished SALNs of the DBM officials ard employees shall be made available
to the public subject to the rules and regulations to be issued separately by the RCC.

This Office Order supersedes Regional Office No. 2014-002 dated February 3. 2014
issued for the same purpose.

Effective immediately.

IREN’% GAHID

OIC-Director IV
/



REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE I
CITY OF SAN FERNANDO, LA JNION
Tel. No. 888-30-38/242-72-98/888-33-52 telefax)

CERTIFICATION

This is to certify that the Department of Budget and Management (DBM)
Regional Office I Review and Compliance Committee (RCC), adopted the DBM
Central Office RCC internal guidelines on the -eview and submission of
Statements of Assets, Liabilities and Net Worth of officials and employees of this
Regional Office as mandated in the DBM Department Order No. 2013-6 dated
April 12, 2013.

Done this 17" day of July 2018 at the City o~ San Fernando, La Union.

2%
NENITA A. FAILON
Director IV



Department of Budget and Management
Regional Office No. II
Tuguegarao City, Cagayan

SALN Review and Compliance Committee
Internal Guideline No. 1
April 16, 2013

PURPOSE

To provide guidelines in the filing, review, and submission of the Statement of Assets, Liabilities
and Net Worth (SALN) of Department of Budget and Management (DBM) RO II officials and
employees pursuant to existing laws and pertinent CSC issuances.

FUNCTIONS OF THE RCC

The DBM RO II Review and Compliance Committee (RCC) c-eated by the virtue of Regional Office
Order No. 2013-013 dated April 15, 2013 shall perform the following functions:

1. Review Statement of Assets, Liabilities and Net Worth (SALN) of DBM ROII officials
and employees and determine whether these were properly accomplished.

2. Submit a list of officials/femployees, in alphabetical order, who: (i) filed their SALNs
with complete data; (ii) filed their SALNs but with incomplete data; and (iii) did not
file their SALNs to the Head of Office, copy furrished the CSC, on or before May 15 of

every year;

3. Transmit all original copies of the SALNs receivec, on or before April 30 of every year,
to the to the concerned offices, as specified beiow:

a. CSC Field Office
b. DBM-Central Office 201 File (with stamped “Received” by the CSC Field Office)

c. Personal File (with stamped “Received” by the CSC Field Office)

4. Resolve issues pertaining to compliance with the submission and filing of SALNs by all
officials and employees;

5. Perform such other functions as may be necessary to ensure compliance by DBM to
all SALN related concerns.

FILING OF SALN

The duly accomplished SALN shall be submitted at the eariiast possible time, but in no case shall
be beyond March 31 of every year to the Financial and Administrative Division (FAD) in three
(3) copies , all originally signed by the declarant using biue ink in order to easily distinguished
the original from photocopied forms, duly signed by the official administering the oath. Said



deadline shall be imposed regardless of whether the deciarant is on leave of absence, for e.g
maternity, scholarship, sick, vacation, etc., or on absence without leave (AWOL) during the
compliance period.

ADMINISTRATION OF OATH

L

The DBM secretary or his delegate shall administer the oath for the SALNs of DBM Regional
Directors and the Regional Directors.

The Regional Director shall administer the oath for the SALNs of employees with the
positions of Division Chief and below.

The date of oath in the SALN form shall be filled ir by the administering officer.
The administration of oath for the SALN of DBM employees who are abroad or under

foreign scholarship shall be done in the Philippine Consular Office or Embassy where they
are located.

REVIEW PROCESS

1.,

Upon receipt of the accomplished SALN forms, the FAD shall evaluate the same within
seven (7) days to determine compliance with the “ollowing:

i, The declarant is strictly required to fill in all applicable information
in the SALN form. Otherwise, such items should be marked with
“N/A’ or “not applicable”.

ii. A declarant who has no business interests and/or relatives in the
government should tick off the box indicating such information
and not write “N/A” in the available blanks.

ii. In case the signature of the spouse cannot be secured, an
explanation for the purpose should be attached to the SALN.

iv. Additional sheets may be used as necessary provided that each
page shall contain the printed name and signature of the
declarant, with the proper pagination, i.e, page 1 of x number of
pages.

v. Any or all changes or revisions in tha accomplished and submitted
SALN forms shall only be made by the respective declarants and
shall bear the declarant’s initials.

2. The FAD shall submit to the RCC on or before April 15 of every year a Preliminary

Report containing the list of employees, in alphabetical order , who: (a) filed their SALNs
with complete data; (b) filed their SALNs but with incomplete data; (c) did not file their



SALNs. The Report shall likewise indicate any firdings as a result of the evaluation
conducted by FAD.

 The RCC shall review the Preliminary Report and direct the issuance of a Preliminary
Compliance Request (CPR) if and when necessary. In which case, the RCC shall issue the
PCR within three (3) days from the receipt of the Preliminary Report, indicating all of its
findings and the corresponding actions available o the non-compliant declarants within
five (5) days from the receipt of the CPR.

. Only those who have satisfactorily responded with the PCR within the prescribed period
shall be included in the list of those who have complied with the filing of SALN in the
Report to be submitted to the DBM Secretary on or before May 7 of every year. Said
Report shall contain a list of DBM officials and employees in alphabetical order, who: (i)
filed their SALNS with complete data; (ii) filed the' r SALNs but with incomplete data; and
(iii) did not file their SALNs. The Report may be revised to reflect adjustment s, if any.
The Final Repost as submitted to the DBM Secrezary shall be copy furnished the CSC on
or before May 15 of every year.

. Based on the recommendation of the RCC, the DBM Secretary, within five (5) days from
the final receipt as a Final Report, shall issue Ccmpliance Order/s requiring those who
have not complied with the PCR or have not satisfactorily responded thereto to
correct/supply the desired information in and/cr submit their SALNs within a non-
extendible period of thirty (30) days from receipt of the said Order.

. If there is a written request for clarification on the Compliance Order, the same shall have
endorsed to RCC through the HRDD, AS within the next working day from the receipt
thereof. The RCC shall then evaluate the request and make the appropriate
recommendation to the Secretary. The request for clarification shall not toll the running
of the 30-day reglementary period for filing/ issuance of the Compliance Order.

. The RCC shall review the response/justification of the non-compliant declarants and make
the proper recommendation to the Secretary and/or appropriate offices of the
Department. The RCC shall then submit a Final Report reflecting any revision/ adjustment
of the Report initially submitted to the Secretary cooy furnished the CSC

. Finally, the RCC shall recommend to the Secretary the issuance of a Show-Cause Order
to the DBM officials and/or employees who have not complied with the Order or
satisfactorily responded thereto.

The RCC shall likewise evaluate the response the response/justification to the Show-Cause
Order and recommend to the Secretary the filing o the appropriate administrative charges
when evidence so warrants. Upon approval of said recommendation, the Secretary shall
direct the matter to the Disciplinary Action Committee (DAC) for appropriate action.



TRANSMITTAL AND DISTRIBUTION

The 1%t copy of their SALNs shall be transmitted by their RCC, or in its absence the Chief
Administrative Officer or his/her equivalent, to the Deputy Ombudsman in their respective regions
on or before June 30 of every year. The remaining copias shall be transmitted to the HRRD,
AS for filing in the 201 file (2" copy) and personal copy of the declarant (3™ copy).

SANCTION FOR FAILURE TO COMPLY

Failure of an official or employee to correct/submit his/her SALN in accordance with the procedure
and period under CSC Resolution No. 1300174 dated January 24, 2013, or failure of concerned
DBM officials to comply with the provisions of CSC Resoluticn No. 06-0231dated February 1, 2006,
as amended, shall be dealt with in accordance with Section 4 of CSC MC No. 3 dated January 24,
2013.

RESOLUTION OF ISSUES
To ensure standard and consistent interpretation of the SALN rules, the RCC-Central Office shall
resolve all issues pertaining to compliance with the submission and filing of SALNs by all DBM

officials and employees including those referred by Regional RCCs created pursuant to
Department Order 2013-6 dated April 12, 2013.

ACCESSIBILITY OF SALNs

Accomplished SALNs of the DBM officials and employees shall be made available to the public
subject to the pertinent laws, rules and regulations.

APPROVED:

R. TRINIDAC
Chair

FRA!EC%. AUTISTA ENRIQUE C. BUGAR

Member Member

AL



1.0

2.0

3.0

Department of Budget and Management
Regional Office III

SALN Review and Compliance Committee

Objectives

Internal Guidelines

To provide guidelines in .the filing, review ard submission of the Statement of
Assets, Liabilittes and Net Worth (SALN) of Department of Budget and
Management RegmnaI Office III (DBM-RO III) officials and employees pursuant
to existing laws anc pertinent CSC issuances.

Functions of Revievs and Compliance Committee (RCC)

21

The RCC created by virtue of Regional Office « jrder No. 2013-04 dated April
24,2013 shal’ perform the following furctons:

ZLA

2.2

213

214

Revie'v the SALN and determine whether these were properly
accomplished;

Submit a list of employees, in alphabetical order, who: (i) filed their
SALNs with complete data; (i) filed their SALNs but with
incomplete data; and (iii) did not file their SALNSs to the Head of
Office. ..opy furnished the CSC;

Transunit all original copies of the SAL N received to the concerned
offices (CSC Field Office, office of the ‘Ombudsman, DBM-Central
Office 201 file, and Personal file); and

Refer 31l issued on the compliance in the submission and filing of
SALN of DBM-RO III employess to the Central Office RCC for
resolution to ensure standard and consistent interpretation of the
SALN rules.

Filing of SALN

The duly accomplisnied SALN shall be submitted a+ the earliest possible time, but
in no case shall be beyond April 15 of every year to the RCC thru the Financial
and Administrative Division (FAD) in three (3) ccpies, all originally signed by the
declarant, duly sigried by the official administering .he oath. Said deadline shall

R
gk, pea S

g“cmu—sw TRIJE COPY:

-

M —



4.0

5.0

6.0

be imposed regard?éss of whether the declarant is on leave of absence, for e.g.
maternity, ‘scholarship, sick, vacation, etc. or cn absence without leave (AWOL)
during the compliance period.

Administration of Qath

4.1

4.2

The DBM Secietary or his delegate shall administer the oath for the SALNSs
of the Regional Director and Assistant Regional Director.

The Regional Director or his delegate shall administer the oath for the
SALNSs of employees with the positions Division Chief and below.

Review Process

51

Upon receipt of the accomplished SALN forms, the RCC shall evaluate the
same within fifteen (15) days to determine compliance with the following:

5.1.1

5.2

813

514

Bl5

The d- élarant is strictly required to fill in all applicable information
in the SALN form. Otherwise, such items should be marked with
“N/A” or “not applicable.”

A dec arant who has no business interests and/or relatives in the
government should tick off the box indicating such information and
not write “N/A” in the available blanks.

In case the signature of the spouse cannot be secured, an explanation
for the purpose should be attached <o the SALN.

Additicnal sheets may be used as recessary provided that each page
shall catain-the printed name and signature of the declarant, with
the proper pagination, i.e. page 1 of x number of pages.

Any or all changes or revisions in the 1ccomplished and submitted
SALN form shall only be made by the respective declarants and shall
bear the declarant’s initials.

Transmittal and Disiribution

The RCC, or in its absence the Chief Administrative Officer or his/her equivaleﬁt,
shall transmit all original copies of the SALNSs (1st copy) of RO III officials and



7.0

8.0

9.0

employees to the Dieputy Ombudsman for Luzon on or before June 30 of every
year. The remaining copies shall be transmitted to the HRDD, AS for filing in the
201 file (2nd copy) anci personal copy of the declarant (3t copy).

Sanction for Failure io Comply

Failure of an official or employee to correct/subrmit 1s/her SALN in accordance
with the procedure and period under CSC Resolttion No. 1300174 dated January
24, 2013, or failure of concerned DBM officials tc comply with the provisions of
CSC Resolution No. 06-0231 dated February 1, 2006, as amended, shall be dealt
with in accordance v-ith Section 4 of CSC MC No. 3 dated January 24, 2013.

Resolution of Issues

To ensure standard @nd consistent interpretation of the SALN rules, the RCC-
Central Office shall resolve all issues pertaining to compliance with the submission
and filing of SALNs by all DBM officials and employees including those referred
by Regional RCCs cr=ated pursuant to Department C'rder No. 2013-6 dated April
12, 2013. : :

Accessibility of SALNs

+ Accomplished SALN , of the DBM officials and employees shall be made available

to the public subject to the rules and regulations to be issued separately by the
RCC. : '

Prepared by: Reviewed by:
it
gﬂn ! ‘ : I/‘-(/L"_'
BERNADETTE A'S. TIMBANG ROSAJAE C. ABESAMIS

Chief Administrative Officer / Director IIT

Concurred In:

ELI; A D.SALON

Pirector v

e
~

5/
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REPUBLIC OF THE PHILIPFINES
DEPARTMENT OF BUDGET AND ¥ ANAGEMENT

REGIONAL OFFICE IV-A (CALABARZON)

2/F PL] BUILDING, 755 GEN. SOLAND STREET,
SAN MIGUEL, MANILA

CERTIFICATION

This is to CERTIFY that the Department of Budget anc Management Regional Office
IV-A has adopted the DBM-Central Office Review and Compliance Committee
(RCC) Internal Guidelines in the filing, review and submission of the Statement of
Assets, Liabilities and Net Worth (SALN) of DBM-RO IV-A personnel pursuant to
existing laws and pertinent CSC issuances.

This certification is being issued this 15t day of August 2018 in compliance with DBM-
CO Memorandum dated 11 July 2018 as one requirement for the Grant of PBB for
Fiscal Year 2018.

f\-(
NYMPHA R./I.\;IANALASTAS
OIC-Director IV



Republic of the Philippines
DEPARTMENT OF BUDGET AND MANAGEMENT
MIMAROPA REGION

SALN REVIEW AND COMPLIANCE COMMITTEE
INTERNAL GUIDELINES

1.0 Objectives

To provide guidelines in the filing, review and submission of the Statement of Assets,
Liabilities and Net Worth (SALN) of DBM-MIMAROPA (ZVB) officials and employees
pursuant to existing laws and pertinent CSC issuances.

]

2.0 Functions of RCC and Secretariat

2.1  The Review and Compliance Committee (RCC) created by virtue of Department Order
(DO) No. 2012-7, dated April 4, 2012, as amended by DO No. 2013-6 dated April 12,
2013 shall perform the following functions:

2.1.1 Review the submitted SALN of DBM officials and employees in the DBM
MIMAROPA (RO IV B) and determine whether these were properly accomplished;

2.1.23 Transmit all original copies of the following SALNs on or before June 30 of every
year, as follows: :

ERETEAS YT

employees (Director and 201 file

Below) Personal File (with stamped
“Received” by the CSCFO
DBM MIMAROPA RO (certified
true copies)

2.1.4 Resolve issues pertaining to compliance with the submission and filing of SALNs
by all DBM MIMAROPA (IV B) RO officials anc employees

2.1.5 Recommend the procedure to be adopted by DBM RO in providing public access
to the SALN of its officials and employees through consultation process and
established best practices; and '

2.1.6 Perform such other finctions as may be necessary ic ensure compliance by DBM
RO with all SALN related concerns,

2.2 The Secretariat shall assist the RCC in the conduct of its finctions,
3.0 Issuance of Advisories

3.1 Tl?c RCC shall issue such other advisory as often as may be necessary in addition to
the advisory issued by the DBM CO not later than February 7 of every year {o set the

CERTIFIED TRUE COPY
il 1

ELIZABETHF, SEVA



deadline/s for the annual submission of SALN of all DBM officials and employees as of
December 31 of the previous year. The advisory shall remind and update all DBM RO
officials and employees of the general guidelines and any pertinent changes in CSC rules
and regulations in the preparation and submission of SALN.

4.0 Filing of SALN

4.1 The duly accomplished SALN shall be submitted at the earliest possible time, but in no

case shall be beyond March 31 of every year to the FIRDD, AS in three (3) copies, all
originally signed by the declarant using blue ink in-order to easily distinguish the
original form photocopied forms, duly signed by the official administering the oath.
Said deadline shall be imposed regardless of whsther the declarant is on leave of
absence, for e.g. maternity, scholarship, sick, vacation, ets., or on absence without
leave (AWOL) during the compliance period.

5.0 Administration of Oath

3.1 The DBM Secretary or his delegate shall administer the cath for the SALNs of all DBM

32

53

5.4

RO officials. In the case of the Regional Directors and Assistant Directors, administration
of oath shall be undertaken during Regional Coordination Meeting (RCM) as me be
schedules in coordination with the Regional Coordination ~Jnit (RCU).

The DBM Officials authorized to administer oath for the SALNs of employees with
position of Division Chief and below shall undertake the same accordance with DO No,
2013-5 dated April 12, 2013 and other related issuances.

The date of oath in the SALN form shall be filled in by tke administering officer.
The administration of oath for the SALN of DBM employees who are abroad or under

foreign scholarship shall be done in the Philippine Censular Office or Embassy where
they are located.

6.0 Review Process

6.1

6.2

Upon receipt of the accomplished SALN forms, the FAD, shall evaluate the same within
seven (7) days to determine compliance with following:

6.1.1 The declarant is strictly required to fill in all appl:cable information in the SALN
form. Otherwise, such items should be marked with “N/A” or not applicable.”

6.1.2 A declarant who has no business interests and‘o- relatives in the government
should tick off the box indicating such information and write “N/A” in the
available blanks.

6.13  In case the signature of the Spouse cannot be secured, an explanation for the
purpose should be attached to the SALN.,

6.14 Addifional sheets may be used as necessary provide that each page shall contain
the printed name and signature of the declarant, with the proper pagination, i.e 1
of x number of pages. '

6.1.5 Anyorall changes or revisions in the accomplished and submitted SALN forms
shall only be made by the respective declarants shall bear the declarant’s initials.

Thc-: I-_‘AD, AS shall submit to the RCC on or Before April 15 of every year a
Preliminary Report containing the list of employees, in alphabetical order, who: (a)




63

6.4

6.5

6.6

6.7

6.8

filed their SALNs with complete data; (b) filed their SALNs but.with incompl_ete
data; and (c) did not file SALNs. The Report sha'l likewise indicate any finding
as a result of the evaluation conducted by the HRDIZ, AS

The RCC shall review the Preliminary report and direct the issuance of a
Preliminary Compliance Report (PCR) if and when necessary. In which case, the
RCC shall issue the PCR within three (3) " days from the receipt of the
Preliminary Report, indicating all of its findings and the corresponding possible
actions available to the non-compliant declarants within five (5) days from the
receipt of the PCR

Only those who have satisfactory responded with the PCR within the prescribed

period shall be included in the list of those who have complied with the filing of
SALN in the Report to be submitted to the DBM Secretary on or before May 7
of every year. Said Report shall contain a list of DBM officials and employees in
alphabetical order, who: (a) filed their SALNSs with complete data; (b) filed their
SALNs but with incomplete data; and (c) did not file SALNs. The Report may
be revised to reflect adjustments, if any. The Final Report as submitted to the
DBM Secretary shall be copy furnished the CSC cn or before May 15 of every
year.

Based on the recommendation of the RCC, the DBM Secretary, within five (5)
days from the receipt of the FInal Report, shall issue Compliance Order/s
requiring those who have not complied with PCR or have not satisfactorily
responded thereto to correct/supply the desired infermation in and/or submit their
SALNs within a non-extendible period of thirty (3} days from receipt of the said
Order.

If there is a written request for clarification on the Compliance Order , the same
shall be endorsed to RCC through the HRDD, AS within the next working day
from the receipt thereof. The RCC shall then evaluate the request and make the
appropriate recommendation to the Secretary. The request for clarification shall
not toll the running of the 30-day reglementary peried for filing /issnance of the
Compliance Order.

The RCC shall review the response/justification of the non-compliant declarants
and make the proper recommendation to the Secretary and/or appropriate offices
of the Department. The RCC shall then submit a Final Report reflecting any
revision/adjustment of the Report initially submitted to the Secretary copy
furnished the CSC.

Finally, the RCC shall recommend to the Secretary the issuance of a Show-cause
Order to the DBM RO officials and/or employees who have not complied with
the Order or satisfactorily responded thereto.

The RCC likewise evaluate the response/justificatior. to the Show-cause Order
and recommend to the Secretary the filing of appropriate administrative charges
when evidence so warrants. Upon approval of said recommendation, the
Secretary shall direct the matter to the Disciplinary Action Committee (DAC) or
appropriate action.




7.0 Transmittal and Distribution

8.0

9.0

7.1 The CAOQ shall transmit all original copies of the SALNs (1st Copy) of DBM
officials and employees at the RO on or before June 30 of every year, to the
concerned offices, as specified below:

.
it RIS RN LN LR :

- Py oy

DBM-MIMAROPA CSCFO

employees (Director and 201 file _
Below) Persona. File (with stamped

“Received” by the CSCFO
DBM Central Office (certified true
copies) |

7.2 For the regional officials and employees the Ist copy of their SALNs shall be
transmitted by their RCC, or in its absence the Chief Administrative Officer or
his/her equivalent, to the Deputy Ombudsman in their respective regions on or
before June 30 of every year. The remaining copies shall be transmitted to
HRDD, AS for filing in the 201 file (2nd Cepy) and personal copy of the
declarant (3rd Copy).

Sanction for Failure to Comply

Failure of an official or employee to correct/submit his/her SALN in accordance with
procedure and period under CSC Resolution No. 1300174 dated January 24, 2013, or
failure of concerned DBM officials to comply with provisions of CSC Resolution No.
06-0231 dated february 1, 2006, as amended, shall be dealt with in accordance with
Section 4 of CSC MC No. 3 dated January 24, 2013.

Resolution of Issues

To ensure standard and consistent interpretation of the SATN Rules, the RCC-Central
Office shall resolve issues pertaining to compliance with submission and filing of
SALNs by all DBM officials and employees including those referred by Regional

RCCs created pursuant to Department Order No. 2013-6 dated April 12, 2013.

10.0  Accessibility of SALNs

Accomp_lishcd SALNSs of the DBM officials and employees shall be made available to
the public subject to the rules and regulations to be issued separately by the RCC.

M ANGELITA C. CELLS

Director IV



REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
Regional Office V
Regional Center Cite, Rawis, Legazpi City

CERTIFICATION

This is to CERTIFY that the Department of Budget and Management Regional
Office No. V, Legazpi City has adopted the DBM-Central Office Review and
Compliance Committee (RCC) Internal Guidelines pursuant to Department Order No.
2013-6 dated 12 April 2013, as reiterated by DBM- CO RTC Advisory dated 24 January
2014 and DBM RCC Resolution No. 2018-01, for the review of the SALN of DBM-ROV
personnel.

This certification is being issued to attest to the truth and accuracy of the above-
mentioned information and in compliance with the Inter-Agency Task Force
Memorandum Circular No. 2018-01 dated 28 May 2018.

IN WITNESS WHEREOF, we have hereunto affixed our signatures this 16h day
of July, 2018 at Legazpi City, Philippines

~
\4%&5 '{Ql L (1/
MARIA A ELI AC._CE LS
IV s

Diréctor

DBM-ROV Chairman RCC



REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE VI
251-A GENERAL HUGHEST STREET, ILOILO CITY 5000

CERTIFICATION

This is to certify that the DBM RO VI Review and Ccmpliance Committee (RCC)
shall adopt the Central Office RCC Internal Guidelines.

Issued this 16" day of July, 2018.

o
M/é —. CHUA
OIC-Director IV



REPUBLIC OF THE PHILIPFINES
DEPARTMENT OF BUDGET AND MANAGEMENT

REGIONAL OFFICE NC. VII
SUDLON. LAHUG. CEBU CITY
Tel. Nos. 505-5825; 505-7633; 505-4418; 505-7€82; 253-9523 Telefax No.

DECLARATION

This is to certify that we have been adopting the Review and Compliance Committee Internal
Guidelines of the Department of Budget and Management, Central Office, as may be applicable.

Issued this 26th day of July, 2018.

IME ! L?@ERAS
Dir v //



Republic of the Philippines Qv,\m!ffif:
Qv '

DEPARTMENT OF BUDGET AND MANAGEMENT é\ i
Regional Office VIII é{,r o T,
Brgy. 77, Villa Ruiz Subdivision, Marasbaras, Tacloban City " .4~ " iz} "-}é
Tel. No. 321-2327, 888-0423, 888-0531 gﬂ_ &
Bor |l F
®  ReCiow N
CERTIFICATION ;;4 T 8
CZ(’;; ALt

This 1s to certify that the Department of Budget and Management, Regional Office VIII
adopted the internal policies and guidelines set by the SALN Review and Compliance Committee
of the DBM-Central Office, as applicable to the region, regarding the preparation and submission
of Statement of Assets, Liabilities and Net Worth (SALN) of DBM RO VIII employees in
compliance with civil service laws and regulations.

ANNABE;EE L. ECHAVZEZ

KRegional Director
Chairperson, SALN Review and Compliance Committee

ACE/lpnl

b Y sefas



REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE IX, ZAMBOANGA CITY

CERTIFICATION

This is to certify that the Department cf Budget and Management,
Regional Office IX (DBM, ROIX) adopted the internal policies and guidelines set
by the SALN Review and Compliance Committee of the DBM - Central Office, as
applicable to the region, regarding the preparation and submission of Statement
of Assets, Liabilities and Net Worth (SALN) of DBM ROIX employees in
compliance with civil service laws and regulations.

MARK LOUIE C. MARTIN
CBMS/OIC- 'stapt Regional Director/
Chair, SALN Review Compliance Committee

Noted: /

ACHILLES GERARD C. BRAVO
gional Director



REPUBLIC OF THE PHILIPFINES
DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE X
SALN Review and Compliance Committee
Internal Guidelines

Objectives

To provide guidelines in the filing, review and submission of the Statement of
Assets, Liabilities, and Net Worth (SALN) of Department of Budget and
Management Region X (DBM-ROX) employees pursuant to existing laws and
pertinent CSC issuances.

Functions of RCC and Secretariat
2.3 The Review and Compliance Committze (RCC) created by virtue of
Department Order (DO) No. 2012-7" datec April 4, 2012 as amended by DO
No. 2013-6” dated April 12, 2013 shall perorm the following functions:

2.1.1 Review the submitted SALN of D3M-ROX employees and determine
whether these were properly accompl:shed;

2.1.2  Submit a report to the DBM Regional Director in accordance with Item
6.5 hereof;

2.1.3  Transmit all original copies of the following SALNs on or before
June 30 of every year, as follows:

Filer Distribution List
Director and Assistant Director Cffice of the Secretary
Deputy Ombudsman

Personal File

DBM-ROX Employees with the CSC Field Office
rank of Division Chief and below = Deputy Ombudsman
| Parsonal File

[

1.4 Resolve issues pertaining to compliance with the submission
and filing of SALNSs by all DBM-ROX employees;

2.1.5 Recommend the procedure to be adopted by DBM-ROX in providing
public access to the SALN of its employees through consultation
process and established best practices; and

2.1.6  Perform such other functions s may be necessary to ensure
compliance by DBM-ROX with all SALN related concerns.



3.0

4.0

5.0

2:2

The Secretariat shall assist the RCC in the coaduct of its functions. The
delineation of functions of the Secretariat shail be, but not limited to, the
following:

e responsible for the receipt, review anc transmittal of accomplished
SALNs

e in charge of formulating draft guidelines for approval of the RCC and
preparing the minutes of meeting

e recommend actions on issues with legal concerns relative to compliance
on the filing of SALN

Dissemination of Advisories

3.1 Upon receipt of an advisory from DBM-Central Office setting the deadline/s for
the annual submission of SALN as of December 31 of the previous year, the
RCC Secretariat shall take charge in the dissemination of said advisory, among
others, to all DBM-X officials & employees.

3.2 The DBM-X RCC may issue such other adviscry as may be necessary.

Filing of SALN

The duly accomplished SALN shall be submitted at the earliest possible time, but in
no case shall be beyond March 31 of every year to the Chief Administrative
Officer in three (3) copies, all originally signed by the declarant using blue ink in
order to easily distinguish the original from phatccopies forms, duly signed by the
Director administering the oath. Said deadline shall be imposed regardless of
whether the declarant is on leave of absence, for e.g. maternity, scholarship, sick,
vacation, etc., or on absence without leave (AWOL) during the compliance period.

Administration of Qath

5.1

&2

5.4

The DBM Secretary or his delegate shall admrinister the oath for the SALN of
the Regional Director and Assistant Regional Director.

The Director authorized to administer oath for the SALNs of DBM-ROX
employees with the positions of Division Chi=f and below shall undertake the
same in accordance with Department Order No. 2013-5° dated April 12, 2013
and other related issuances.

The date of oath in the SALN form shall be filled in by the administering
officer.

The administration of oath for the SALN of DBM-X employees who are abroad
or under foreign scholarship shall be done in the Philippine Consular Office or
Embassy where they are located.



6.0 Review Process

6.1

6.2

6.3

6.4

6.5

Upon receipt of the accomplished SALN forms, the Chief Administrative
Officer shall evaluate the same within seven (7) days to determine compliance
with the following:

6.1.1 The declarant is strictly required to 7ll in all applicable information in
the SALN form. Otherwise, such items should be marked with “N/A”
or “not applicable”.

6.1.2 A declarant who has no business interests and/or relatives in the
government should tick off the box indicating such information and
not write “N/A” in the available tlanks.

6.1.3 In case the signature of the spouse cannot be secured, an explanation
for the purpose should be attached to the SALN.

6.1.4 Additional sheets may be used as necessary provided that each page
shall contain the printed name and signature of the declarant, with the
proper pagination, i.e., page 1 of x number of pages.

6.1.5 Any or all changes or revisions iz the accomplished and submitted
SALN forms shall only be made 5y the respective declarants and shall
bear the declarant’s initials.

The Chief Administrative Officer shall submit to the RCC on or before April
15 of every year a Preliminary Report ccntaining the list of employees, in
alphabetical order, who: (a) filed their SALNs with complete data; (b) filed their
SALNSs but with incomplete data; and (c) did not file their SALNs. The Report
shall likewise indicate any findings as a result of the evaluation conducted by
the Chief Administrative Officer

The RCC shall review the Preliminary Report and direct the issuance of a
Preliminary Compliance Report (PCR) if and when necessary. In which case,
the RCC shall issue the PCR within three (3) days from the receipt of the
Preliminary Report, indicating all of its findings and the corresponding possible
actions available to the non-compliant declarants within five (5) days from the
receipt of the PCR.

Only those who have satisfactorily respended with the PCR within the
prescribed period shall be included in the list of those who have complied with
the filing of SALN in the Report to be submitted to the DBM-ROX Regional
Director on or before May 7 of every year. Said Report shall contain a list of
DBM-ROX employees in alphabetical order, who: (i) filed their SALNs with
complete data; (ii) filed their SALNSs but with incomplete data; and (iii) did not
file their SALNs. The Report may be revisec to reflect adjustments, if any. The
Final Report as submitted to the DBM-RCOX Regional Director shall be copy
furnished the CSC on or before May 15 of every year.

Based on the recommendation of the RCC, the DBM-ROX Regional Director,
within five (5) days from the receipt of the F:nal Report, shall issue Compliance
Order/s requiring those who have not complied with the PCR or have not
satisfactorily responded thereto to correct/supply the desired information in
and/or submit their SALNs within a non-exiendible period of thirty (30) days
from receipt of the said Order.



6.6 If there is a written request for clarification cn the Compliance Order, the same
shall be endorsed to RCC through the Chiz? Administrative Officer within the
next working day from the receipt thereof. The RCC shall then evaluate the
request and make the appropriate recommendation to the Regional Director. The
request for clarification shall not toll the running of the 30-day reglementary
period for filing/issuance of the Compliance Order.

6.7 The RCC shall review the response/justification of the non-compliant declarants
and make the proper recommendation to the Regional Director. The RCC shall
then submit a Final Report reflecting any revision/adjustment of the Report
initially submitted to the Regional Director copy furnished the CSC.

6.8 Finally, the RCC shall recommend to the Regional Director the issuance of a
Show-Cause Order to the DBM-ROX emp cyee/s who have not complied with
the Order or satisfactorily responded thereto.

The RCC shall likewise evaluate the respcrse/justification to the Show-Cause
Order and recommend to the Regional Director the filing of appropriate
administrative charges when evidence so warrants. Upon approval of said
recommendation, the Director shall direct the matter to the Disciplinary Action
Committee (DAC) for appropriate action.

7.0 Transmittal and Distribution

7.1 The RCC, or in its absence the Chief Administrative Officer or his/her
equivalent, shall transmit the original copy of the SALNs (1% copy) of DBM-
ROX Employees to the Regional Deputy O-nbudsman on or before June 30 of
every year. The remaining copies shall be transmitted to the HRDD, DBM-X
FAD for filing in the 201 file (2™ copy) and personal copy of the declarant (3

copy).

8.0 Sanction for Failure to Comply

Failure of an official or employee to correct/submit his/her SALN in accordance
with the procedure and period under CSC Resolution No. 1300174 dated January
24,2013, or failure of concerned Regional Director to comply with the provisions of
CSC Resolution No. 06-0231 dated February 1. 2006, as amended, shall be dealt
with in accordance with Section 4 of CSC MC No. 3 dated January 24, 2013.

9.0 Resolution of Issue

To ensure standard and consistent interpretat:c= of the SALN rules, the RCC-
Central Office shall resolve all issues pertaining to compliance with the submission
and filing of SALN by all DBM-ROX employees created pursuant to Department
Order No. 2013-6 dated April 12, 2013.

10.0 Accessibility of SALNs
Accomplished SALNs of the DBM-ROX emplovees shall be made available to the

public subject to the rules and regulations to be issued separately by the RCC of
DBM-Central Office.



REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE XI
Km. 3 McArthur Highway, Matina, Davao City
Tel. No. 297-3323 * Fax No.299-2344

CERTIFICATION

This is to certify that the Department of Budget and Management (DBM)
Regional Office XI Review and Compliance Committee (RCC), adopted the DBM
Central Office RCC internal guidelines on the review and submission of Statement of
Assets, Liabilities and Net Worth of officials and employees of this Regional Office as
mandated in the DBM Department Order No. 2013-6 dated April 12, 2013.

Done this 31 day of August 2018 at the City of Davao, Davao de] Sur.

KN

ANNABELLE M. ATILLO
Director IV



REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE 12
DBM COMPOUND, BRGY. MORALES, KORONADAL CITY - 9506
TEL. NO. (083) 228-9788, T/F NO. (083] 228-5546
email Add: dbm-ro12@dbm.gov.ph

CERTIFICATION
This is to certify that this office adopts the DBM-Central Office RCC Internal Guidelines
for the review of Statement of Assets, Liabilities and Net Worth (SALN) of DBM Regional
Office Xl employees.
This certification is issued for whatever purpose it may serve.
Issued this 3 day of August 2018 at the DBM Compound, Brgy. Morales, Koronadal City.

Rﬁ' P48
MAD J. USMAN
Director IV



REPUBLIC OF THE PHILIPPINES

I
DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE NO. X111, ].ROSALES AVEN JE, BUTUAN CITY

CERTIFICATION

This is to declare our adoption of the Department of- Budget and

Management (DBM) Central Office Review and Compliance Committee (RCC)
Internal Guidelines. |

This certification is being issued in complizance with the DBM CO RCC
Memorandum dated July 11, 2018.

Done this 23" day of July, 2018 at DBM RO Alll, J. Rosales Avenue, Butuan
City.

B%M*f’

Regional Director

S
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