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Glossary of Acronyms, Terms, and 

Abbreviations 
 

 

ABC – Approved Budget for the Contract.   

 

BAC – Bids and Awards Committee. 

 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to 

and in consonance with the requirements of the bidding documents. Also referred to as 

Proposal and Tender. (2016 Revised IRR, Section 5[c]) 

 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who 

submits a bid in response to the requirements of the Bidding Documents. (2016 Revised IRR, 

Section 5[d]) 

 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, 

furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, 

Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 

Revised IRR, Section 5[e]) 

 

BIR – Bureau of Internal Revenue. 

 

BSP – Bangko Sentral ng Pilipinas.  

 

Consulting Services – Refer to services for Infrastructure Projects and other types of projects 

or activities of the GOP requiring adequate external technical and professional expertise that 

are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: 

(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) 

construction supervision; (v) management and related services; and (vi) other technical services 

or special studies. (2016 Revised IRR, Section 5[i]) 

 

CDA - Cooperative Development Authority. 

 

Contract – Refers to the agreement entered into between the Procuring Entity and the Supplier 

or Manufacturer or Distributor or Service Provider for procurement of Goods and Services; 

Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for 

Procurement of Consulting Services; as the case may be,  as recorded in the Contract Form 

signed by the parties, including all attachments and appendices thereto and all documents 

incorporated by reference therein. 

 

CIF – Cost Insurance and Freight. 

 

CIP – Carriage and Insurance Paid. 

 

CPI – Consumer Price Index. 

 

DDP – Refers to the quoted price of the Goods, which means “delivered duty paid.” 
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DTI – Department of Trade and Industry. 

 

EXW – Ex works. 

 

FCA – “Free Carrier” shipping point. 

 

FOB – “Free on Board” shipping point. 

 

Foreign-funded Procurement or Foreign-Assisted Project– Refers to procurement whose 

funding source is from a foreign government, foreign or international financing institution as 

specified in the Treaty or International or Executive Agreement. (2016 Revised IRR, Section 

5[b]). 

Framework Agreement – Refers to a written agreement between a procuring entity and a 

supplier or service provider that identifies the terms and conditions, under which specific 

purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is in 

the nature of an option contract between the procuring entity and the bidder(s) granting the 

procuring entity the option to either place an order for any of the goods or services identified 

in the Framework Agreement List or not buy at all, within a minimum period of one (1) year 

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019) 

GFI – Government Financial Institution.   

 

GOCC – Government-owned and/or –controlled corporation. 

 

Goods – Refer to all items, supplies, materials and general support services, except Consulting 

Services and Infrastructure Projects, which may be needed in the transaction of public 

businesses or in the pursuit of any government undertaking, project or activity, whether in the 

nature of equipment, furniture, stationery, materials for construction, or personal property of 

any kind, including non-personal or contractual services such as the repair and maintenance of 

equipment and furniture, as well as trucking, hauling, janitorial, security, and related or 

analogous services, as well as procurement of materials and supplies provided by the Procuring 

Entity for such services. The term “related” or “analogous services” shall include, but is not 

limited to, lease or purchase of office space, media advertisements, health maintenance 

services, and other services essential to the operation of the Procuring Entity. (2016 Revised 

IRR, Section 5[r]) 

 

GOP – Government of the Philippines. 

 

GPPB  –  Government Procurement Policy Board. 

 

INCOTERMS – International Commercial Terms. 

 

Infrastructure Projects – Include the construction, improvement, rehabilitation, demolition, 

repair, restoration or maintenance of roads and bridges, railways, airports, seaports, 

communication facilities, civil works components of information technology projects, 

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste 

management systems, shore protection, energy/power and electrification facilities, national 
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buildings, school buildings, hospital buildings, and other related construction projects of the 

government. Also referred to as civil works or works. (2016 Revised IRR, Section 5[u]) 

 

LGUs – Local Government Units.  

 

NFCC – Net Financial Contracting Capacity. 

 

NGA – National Government Agency. 

 

PhilGEPS - Philippine Government Electronic Procurement System.  

 

Procurement Project – refers to a specific or identified procurement covering goods, 

infrastructure project or consulting services. A Procurement Project shall be described, 

detailed, and scheduled in the Project Procurement Management Plan prepared by the agency 

which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular 

No. 06-2019 dated 17 July 2019) 

 

PSA – Philippine Statistics Authority.  

 

SEC – Securities and Exchange Commission. 

 

SLCC – Single Largest Completed Contract. 

 

Supplier – refers to a citizen, or any corporate body or commercial company duly organized 

and registered under the laws where it is established, habitually established in business and 

engaged in the manufacture or sale of the merchandise or performance of the general services 

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier 

as used in these Bidding Documents may likewise refer to a distributor, manufacturer, 

contractor, or consultant.  

 

UN – United Nations.



 

6 

 

 

 

 

 

 

 

 

 

 

Section I. Invitation to Bid



 

7 

 

 

 
REPUBLIC OF THE PHILIPPINES 

DEPARTMENT OF BUDGET AND MANAGEMENT 
GENERAL SOLANO STREET, SAN MIGUEL, MANILA 

 

INVITATION TO BID  

“Subscription to the Appian Platform for Business 

Process Management and Robotic Process 

Automation” 
 

 

1. The Department of Budget and Management (DBM), through the FY 2025 General  

Appropriations Act and the Multi-Year Contractual Authority No. MYCA-BMB-C-24-

0000093, intends to apply the sum of One Hundred Twenty-Nine Million Pesos 

(P129,000,000.00) being the Approved Budget for the Contract (ABC) to payments 

under the contract for the “Subscription to the Appian Platform for Business 

Process Management and Robotic Process Automation” (Project ID No. DBM-

2025-19) covering FYs 2025 to 2027, with the breakdown of ABC as follows: 

 

FY 2025 Forty-Three Million Pesos (P43,000,000.00) 

FY 2026 Forty-Three Million Pesos (P43,000,000.00) 

FY 2027 Forty-Three Million Pesos (P43,000,000.00) 

 

The period for the performance of the obligations under the Contract shall not go 

beyond the validity of the corresponding appropriations for the Project. Bids received 

in excess of the ABC shall be automatically rejected at bid opening. 

 

2. The DBM now invites bids for the above-entitled Procurement Project. Delivery of the 

Goods is required as specified in Section VI (Schedule of Requirements) of the Bidding 

Documents.  Bidders should have completed within the period of February 18, 2020 

to February 17, 2025 a contract similar to the Project. The description of an eligible 

bidder is contained in the Bidding Documents, particularly, in Section II (Instructions 

to Bidders). 

 

3. Bidding will be conducted through open competitive bidding procedures using a non-

discretionary “pass/fail” criterion as specified in the 2016 Revised Implementing Rules 

and Regulations (IRR) of Republic Act (RA) No. 9184. 

 

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or 

organizations with at least sixty percent (60%) interest or outstanding capital stock 

belonging to citizens of the Philippines, and to citizens or organizations of a country 

the laws or regulations of which grant similar rights or privileges to Filipino citizens, 

pursuant to RA No. 5183.  
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4. Prospective Bidders may obtain further information from the DBM-Bids and Awards 

Committee (BAC) Secretariat through the contact details given below and inspect the 

Bidding Documents as posted on the websites of the DBM and the Philippine 

Government Electronic Procurement System (PhilGEPS). 

 

5. A complete set of Bidding Documents may be acquired by interested Bidders on 

January 28, 2025 from the given address and website below and upon payment of a fee 

in the amount of Fifty Thousand Pesos (P50,000.00). The Procuring Entity shall allow 

the bidder to present its proof of payment for the fees which will be presented in person, 

by facsimile, or through electronic means. 

 

6. The DBM will hold a Pre-Bid Conference on February 4, 2025, 11:00 a.m., at the BAC 

Conference Room, Ground Floor, DBM Building III, General Solano St., San Miguel, 

Manila, and/or through video conferencing or webcasting, which shall be open to 

prospective bidders.   

 

Prior to this, the DBM-BAC will likewise conduct a preliminary audio-visual 

presentation on the same day, February 4, 2025, 9:00 a.m., via video conferencing or 

webcasting, which shall be open to all prospective bidders. The presentation will 

discuss the bidding process, the documentary requirements to be submitted, and other 

matters relevant to the Project. 

 

In case of video conferencing or webcasting, the prospective bidders are advised to first 

log in the BAC waiting room, https://meet.google.com/hma-jmco-dbx, and wait for 

further advice to join the BAC meeting room, the link of which shall be provided to the 

prospective bidders before the start of both the preliminary audio-visual presentation 

and the Pre-Bid Conference. 

 

7. Bids must be duly received by the BAC Secretariat or the DBM-Administrative Service 

(AS)-Central Records Division through manual submission at the office address 

indicated below on or before February 18, 2025, 11:00 a.m.  Late bids shall not be 

accepted. 

 

8. All Bids must be accompanied by a bid security in any of the acceptable forms and in 

the amount stated in ITB Clause 14. 

 

9. Bid opening shall be on February 18, 2025, 11:00 a.m., at the given address below and 

via video conferencing. Bids will be opened in the presence of the bidders’ 

representatives who choose to attend the activity. Authorized attendees, including 

representatives of bidders, who are physically present at the BAC Conference Room, 

DBM Building III, General Solano St., San Miguel, Manila shall likewise join the 

meeting via videoconferencing. 

 

Bidders are advised to first log in the BAC waiting room, 

https://meet.google.com/hma-jmco-dbx, and wait for further advice to join the BAC 

meeting room, the link of which shall be provided to the bidders before the start of bid 

opening. 

 

 

about:blank
about:blank
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10. The DBM reserves the right to reject any and all bids, declare a failure of bidding, or 

not award the contract  at  any  time  prior to contract award in accordance with Sections 

35.6 and 41 of the 2016 Revised IRR of RA No. 9184, without thereby incurring any 

liability to the affected bidder or bidders. 

 

11. For further information, please refer to: 

 

DBM-BAC Secretariat 

DBM-AS-Procurement Management Division 

Ground Floor, DBM Building III, General Solano St., San Miguel, Manila 

Telefax No. 8657-3300 local 3115 

Email address:  procurement@dbm.gov.ph 

 

12. You may visit the following website to download the Bidding Documents: 

https://www.dbm.gov.ph/index.php/procurement/invitation-to-bid  

  

 

January 28, 2025 

 

 

 

GERARDO E. MAULA 

                  Chairperson, DBM-BAC 

 

 

 

 

  

about:blank
https://www.dbm.gov.ph/index.php/procurement/invitation-to-bid
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1. Scope of Bid 
 

 The Procuring Entity, Department of Budget and Management, wishes to receive Bids 

for the “Subscription to the Appian Platform for Business Process Management 

and Robotic Process Automation” with Project Identification No. DBM-2025-19. 

 

The Procurement Project (referred to herein as “Project”) is composed of one (1) lot, 

the details of which are described in Section VII (Technical Specifications). 

 

2. Funding Information 
 

2.1. The GOP through the source of funding as indicated below for FYs 2025 to                 

2027 in the amount of One Hundred Twenty-Nine Million Pesos 

(P129,000,000.00), with the breakdown of ABC, as follows: 

 

FY 2025 Forty-Three Million Pesos (P43,000,000.00) 

FY 2026 Forty-Three Million Pesos (P43,000,000.00) 

FY 2027 Forty-Three Million Pesos (P43,000,000.00) 

 

The period for the performance of the obligations under the Contract shall not 

go beyond the validity of the corresponding appropriations for the Project. 

 

2.2. The source of funding is the FY 2025 General Appropriations Act and through 

Multi-Year Contractual Authority No. MYCA-BMB-C-24-0000093. 

 

3. Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and 

its 2016 Revised IRR, including its Generic Procurement Manuals and associated 

policies, rules and regulations as the primary source thereof, while the herein clauses 

shall serve as the secondary source thereof.   

 

Any amendments made to the IRR and other GPPB issuances shall be applicable only 

to the ongoing posting, advertisement, or IB by the BAC through the issuance of a 

supplemental or bid bulletin.  

   

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and 

accepted the general requirements of this Project, including other factors that may affect 

the cost, duration and execution or implementation of the contract, project, or work and 

examine all instructions, forms, terms, and project requirements in the Bidding 

Documents. 
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4. Corrupt, Fraudulent, Collusive, and Coercive Practices 
 

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest 

standard of ethics during the procurement and execution of the contract.  They or 

through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 

obstructive practices defined under Annex “I” of the 2016 Revised IRR of RA No. 9184 

or other integrity violations in competing for the Project.  

 

5. Eligible Bidders 
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable 

will be evaluated. 

 

5.2. Foreign ownership limited to those allowed under the rules may participate in 

this Project.  

 

5.3. Pursuant to Section 23.4.1.3 of the 2016 Revised IRR of RA No. 9184, the 

Bidder shall have an SLCC that is at least one (1) contract similar to the Project, 

the value of which, adjusted to current prices using the PSA’s CPI, must be 

equivalent to the following requirements: 

 

a. The bidder must have completed a single contract that is similar to this 

Project, equivalent to at least fifty percent (50%) of the ABC, or 

 

b. The bidder must have completed at least two (2) similar contracts: 

 

i. The aggregate amount of which should be equivalent to at least fifty 

percent (50%) of the ABC for this Project; and  

 

ii. The largest of these similar contracts must be equivalent to at least half 

of the percentage of the ABC as required above (i.e., twenty-five 

percent [25%]). 

 

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 

2016 Revised IRR of RA No. 9184.   

 

6. Origin of Goods 
 

There is no restriction on the origin of goods other than those prohibited by a decision 

of the UN Security Council taken under Chapter VII of the Charter of the UN, subject 

to Domestic Preference requirements under ITB Clause 18. 

 

7. Subcontracts 
 

The Bidder may subcontract portions of the Project to the extent allowed by the 

Procuring Entity as stated herein, but in no case more than twenty percent (20%) of the 

Project. 

 

The Procuring Entity has prescribed that subcontracting is not allowed. 
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8. Pre-Bid Conference 
 

The DBM will hold a Pre-Bid Conference for this Project on February 4, 2025, 11:00 

a.m., at the BAC Conference Room, Ground Floor, DBM Building III, General Solano 

St., San Miguel, Manila, and/or through video conferencing or webcasting, which 

shall be open to prospective bidders, as indicated in paragraph 6 of the IB.   

 

Prior to this, the DBM-BAC will likewise conduct a preliminary audio-visual 

presentation on the same day, February 4, 2025, at 9:00 a.m., via video conferencing 

or webcasting, which shall be open to all prospective bidders.  The presentation will 

discuss the bidding process, the documentary requirements to be submitted, and other 

matters relevant to the Project.  

 

In case of video conferencing or webcasting, the prospective bidders are advised to first 

log in the BAC waiting room, https://meet.google.com/hma-jmco-dbx, and wait for 

further advice to join the BAC meeting room, the link of which shall be provided to the 

prospective bidders before the start of both the preliminary audio-visual presentation 

and the Pre-Bid Conference. 

 

9. Clarification and Amendment of Bidding Documents 
 

Prospective bidders may request for clarification on and/or interpretation of any part of 

the Bidding Documents. Such requests must be in writing and received by the DBM, 

either at its given address or through electronic mail indicated in the IB, at least ten (10) 

calendar days before the deadline set for the submission and receipt of Bids. 

 

10. Documents comprising the Bid: Eligibility and Technical Components 
 

10.1. The first envelope shall contain the eligibility and technical documents of the 

Bid as specified in Section VIII (Checklist of Technical and Financial 

Documents).  

 

10.2. The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been completed 

within the period of February 18, 2020 to February 17, 2025. 

 

10.3. If the eligibility requirements or statements, the bids, and all other documents 

for submission to the BAC are in foreign language other than English, it must 

be accompanied by a translation in English, which shall be authenticated by the 

appropriate Philippine foreign service establishment, post, or the equivalent 

office having jurisdiction over the foreign bidder’s affairs in the Philippines. 

Similar to the required authentication above, for Contracting Parties to the 

Apostille Convention, only the translated documents shall be authenticated 

through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May 

2019. The English translation shall govern, for purposes of interpretation of the 

bid. 

 

  

about:blank
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11. Documents comprising the Bid: Financial Component 
 

11.1. The second bid envelope shall contain the financial documents for the Bid as 

specified in Section VIII (Checklist of Technical and Financial Documents).  

 

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a 

certification issued by DTI shall be provided by the Bidder in accordance with 

Section 43.1.3 of the 2016 Revised IRR of RA No. 9184. 

 

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 

accepted. 

 

11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices 

provided the conditions are met under Section 31.2 of the 2016 Revised IRR of 

RA No. 9184. 

 

12. Bid Prices 
 

Prices indicated on the Price Schedule shall be entered separately in the following 

manner: 

 

a. For Goods offered from within the Procuring Entity’s country: 

 

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-

warehouse, ex-showroom, or off-the-shelf, as applicable); 

 

ii. The cost of all customs duties and sales and other taxes already paid 

or payable; 

 

iii. The cost of transportation, insurance, and other costs incidental to 

delivery of the Goods to their final destination; and  

 

iv. The price of other (incidental) services, if any, listed in Section VII 

(Technical Specifications). 

 

b. For Goods offered from abroad: 

 

i. Unless otherwise stated in the BDS, the price of the Goods shall be 

quoted delivered duty paid (DDP) with the place of destination in the 

Philippines as specified in the BDS.  In quoting the price, the Bidder 

shall be free to use transportation through carriers registered in any 

eligible country.  Similarly, the Bidder may obtain insurance services 

from any eligible source country. 

 

ii. The price of other (incidental) services, if any, as listed in Section 

VII (Technical Specifications). 
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13. Bid and Payment Currencies 
 

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid 

prices may be quoted in the local currency or tradeable currency accepted by the 

BSP at the discretion of the Bidder. However, for purposes of bid evaluation, 

Bids denominated in foreign currencies, shall be converted to Philippine 

currency based on the exchange rate as published in the BSP reference rate 

bulletin on the day of the bid opening. 

 

13.2. Payment of the contract price shall be made in Philippine Pesos. 
 

14. Bid Security  
 

14.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security 

in the amount indicated in the BDS, which shall be not less than the percentage 

of the ABC in accordance with the schedule in the BDS.  

 

14.2. The Bid and bid security shall be valid until June 18, 2025. Any Bid not 

accompanied by an acceptable bid security shall be rejected by the Procuring 

Entity as non-responsive. 

 

15. Sealing and Marking of Bids 
 

Each Bidder shall submit one (1) copy of the first and second components of its Bid.  

 

The Procuring Entity may request additional hard copies and/or electronic copies of the 

Bid. However, failure of the Bidders to comply with the said request shall not be a 

ground for disqualification.   

 

If the Procuring Entity allows the submission of bids through online submission or any 

other electronic means, the Bidder shall submit an electronic copy of its Bid, which 

must be digitally signed. An electronic copy that cannot be opened or is corrupted shall 

be considered non-responsive and, thus, automatically disqualified. 

 

16. Deadline for Submission of Bids 
 

The Bidders shall submit on the specified date and time and either at its physical address 

or through online submission as indicated in paragraph 7 of the IB.   

 

17. Opening and Preliminary Examination of Bids 
 

17.1. The BAC shall open the Bids in public at the time, on the date, and at the place 

specified in paragraph 9 of the IB. The Bidders’ representatives who are present 

shall sign a register evidencing their attendance. In case videoconferencing, 

webcasting or other similar technologies will be used, attendance of participants 

shall likewise be recorded by the BAC Secretariat.  

 

In case the Bids cannot be opened as scheduled due to justifiable reasons, the 

rescheduling requirements under Section 29 of the 2016 Revised IRR of RA   

No. 9184 shall prevail.  
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17.2. The preliminary examination of bids shall be governed by Section 30 of the 

2016 Revised IRR of RA No. 9184. 

 

18. Domestic Preference 
 

The Procuring Entity will grant a margin of preference for the purpose of comparison 

of Bids in accordance with Section 43.1.2 of the 2016 Revised IRR of RA No. 9184. 

 

19. Detailed Evaluation and Comparison of Bids 
 

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids 

rated “passed,” using non-discretionary pass/fail criteria. The BAC shall 

consider the conditions in the evaluation of Bids under Section 32.2 of the 2016 

Revised IRR of RA No. 9184. 

 

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the 

lots or items, and evaluation will be undertaken on a per lot or item basis, as the 

case maybe. In this case, the Bid Security as required by ITB Clause 14 shall be 

submitted for each lot or item separately. 

 

19.3. The descriptions of the lots or items shall be indicated in Section VII (Technical 

Specifications), although the ABCs of these lots or items are indicated in the 

BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 

2016 Revised IRR of RA No. 9184.  The NFCC must be sufficient for the total 

of the ABCs for all the lots or items participated in by the prospective Bidder. 

 

19.4. The Project shall be awarded as one (1) Project having several items that shall 

be awarded as one (1) contract.  

 

19.5. Except for bidders submitting a committed Line of Credit from a Universal or 

Commercial Bank in lieu of its NFCC computation, all Bids must include the 

NFCC computation pursuant to Section 23.4.1.4 of the 2016 Revised IRR of RA 

No. 9184, which must be sufficient for the total of the ABCs for all the lots or 

items participated in by the prospective Bidder. For bidders submitting the 

committed Line of Credit, it must be at least equal to ten percent (10%) of the 

ABCs for all the lots or items participated in by the prospective Bidder. 

 

20. Post-Qualification 
 

Within a non-extendible period of five (5) calendar days from receipt by the Bidder 

of the notice from the BAC that it submitted the Lowest Calculated Bid, the Bidder 

shall submit its latest income and business tax returns filed and paid through the BIR 

Electronic Filing and Payment System (eFPS) and other appropriate licenses and 

permits required by law and stated in the BDS.   

 

  



 

17 

 

21. Signing of the Contract 
 

The documents required in Section 37.2 of the 2016 Revised IRR of RA No. 9184 

shall form part of the Contract. Additional Contract documents are indicated in the 

BDS. 
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Section III. Bid Data Sheet 
 

 

 

 

 

 



` 
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Bid Data Sheet 
ITB 

Clause 

 

5.3 For this purpose, contracts similar to the Project shall: 
 

a. refer to the procurement of License Subscription to the Appian Platform 

with government or private institution used for business process 

management and robotic process automation.1  If the procurement of 

License Subscription to the Appian Platform with government or private 

institution used for business process management and robotic process 

automation forms part of a bigger contract, only the cost component of 

the procurement of License Subscription to the Appian Platform with 

government or private institution used for business process management 

and robotic process automation shall be considered for purposes of 

comparing the value thereof to at least fifty percent (50%) of the ABC;  

and 

b. have been completed within the period of February 18, 2020 to 

February 17, 2025. 

 

7 Subcontracting is not allowed. 

10.1 Notarization of the required documents shall comply with the 2004 Rules on 

Notarial Practice which limits competent evidence of identity to the following: 

(i) identification documents issued by an official agency bearing the 

photograph and signature of the individual (i.e., passport, driver’s license, 

Unified Multi-Purpose ID, etc.); or 

(ii) the oath of affirmation of one (1) credible witness not privy to the 

instrument, document or transaction who is personally known to the 

notary public and who personally knows the individual and shows to the 

notary public documentary identification. 

12 The price of the Goods shall be quoted DDP Manila or the applicable 

International Commercial Terms (INCOTERMS) for this Project. 

Bidders are advised to provide bid prices with exact values. During the conduct 

of bid evaluation, only the total calculated bid price shall be rounded off to the 

nearest hundredths [two (2) decimal places]. 

  

 
1 The projects may be any of the following: a.  automation project with Robotic Process Automation as a service; or b.  project providing 

solutions for acceleration of task automation from various systems in public and private sector; or c.  project for the creation of workflow 
application to improve business productivity 



` 
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14.1 The bid security shall be in the form of a Bid Securing Declaration, or any of the 

following forms and amounts:  

 

1. The amount of not less than P2,580,000.00, if bid security is in cash, 

cashier’s/manager’s check, bank draft/guarantee or irrevocable letter of 

credit; or   

 

2. The amount of not less than P6,450,000.00, if bid security is in Surety 

Bond.   

15 Bidders shall enclose their eligibility and technical documents described in 

Section II. Instructions to Bidders (ITB) Clause 10 in one sealed envelope 

marked “TECHNICAL COMPONENT”, and their financial component 

described in ITB Clause 11 in another sealed envelope marked “FINANCIAL 

COMPONENT”, sealing them all in an outer envelope marked “BID”. 

Further, all envelopes shall: 

a) contain the name of the contract to be bid in capital letters; 

b) bear the name and address of the Bidder in capital letters; 

c) be addressed to the Procuring Entity’s BAC in accordance with Section I. 

Invitation to Bid Clause 9; 

d) bear the specific identification of the Project indicated in ITB Clause 1; 

and 

e) bear a warning “DO NOT OPEN BEFORE…” the date and time for the 

opening of bids, in accordance with the aforementioned date and time. 

Please be reminded that pursuant to Section 25.9 of the 2016 Revised IRR of RA        

No. 9184, unsealed or unmarked bid envelopes shall be rejected. However, bid 

envelopes that are not properly sealed and marked, as required in the Bidding 

Documents, shall be accepted, provided that the bidder or its duly authorized 

representative shall acknowledge such condition of the bid as submitted. The 

BAC shall assume no responsibility for the misplacement of the contents of the 

improperly sealed or marked bid, or for its premature opening. 

19.3 The computation of a prospective bidder’s NFCC must be at least equal to the 

ABC to be bid, pursuant to Section 23.4.1.4 of the 2016 Revised IRR of RA     

No. 9184. 

20 The bidder with the Lowest Calculated Bid shall submit ALL of the following 

post-qualification requirements: 

 

1. Latest Income and Business Tax Returns, filed and paid through the 

Electronic Filing and Payment System (EFPS), consisting of the following: 

 

i. 2023 Income Tax Return with proof of payment; and 

ii. VAT Returns (Form 2550M and 2550Q) or Percentage Tax 

Returns (2551M) with proof of payment covering the months from 

July 2024 to December 2024. 
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2. In case the Mayor’s/Business permit mentioned in the PhilGEPS certificate 

is recently expired, the renewed permit shall be submitted in accordance with 

Section 34.2 of the IRR of RA No. 9184.  

The bidder with the LCB is likewise requested to present the following 

documents during post-qualification: 

 

1. Photocopy/ies of Contract/s or Purchase Order/s of one of the following: 

i. a single contract that is similar to this Project, equivalent to at least 

fifty percent (50%) of the ABC; OR 

 

ii. at least two (2) similar contracts: 

 

(a) the aggregate amount of which should be equivalent to at 

least fifty percent (50%) of the ABC for this Project; AND 

(b) the largest of these similar contracts must be equivalent to at 

least half of the percentage of the ABC as required above 

(i.e., twenty-five percent [25%]). 

 

2. The corresponding proof/s of completion, which could either be: 

i. Certificate/s of Final Acceptance/Completion from the bidder’s 

client/s; or 

ii. Official Receipt/s or Sales Invoice/s of the bidder covering the full 

amount of the contract/s. 

 

3. Valid and current Manufacturer’s Authorizations from Appian. 

 

4. Valid and current Manufacturer’s Authorizations from OutSystems. 

 

5. Proof/s of completion of at least one (1) project that involves delivery and 

integration of Appian and OutSystems.2 

 

6. Current certification from the firm’s Human Resource unit verifying the 

credentials of the Service Provider's practicing IT professionals and 

developers. 

 

7. Proof/s of performance or technology-related awards and/or recognitions. 

 

Additional Conditions: 

* Failure to submit any of the post-qualification requirements on time, or a 

finding against the veracity thereof, shall disqualify the bidder for award: 

Provided, that in the event that a finding against the veracity of any of the 

 
2 The Project to be submitted may or may not form part of the projects included in the SLCC.  
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documents submitted is made, it shall cause the forfeiture of the Bid Security in 

accordance with Section 69 of the 2016 Revised IRR of RA No. 9184. 

** In case the notice for the submission of post-qualification documents is sent 

via the bidder’s email, it shall be considered as received by the bidder on the 

date and time the email was sent, whether or not the bidder acknowledged the 

said email.  It shall be the bidder’s responsibility to check its/his/her email for 

the purpose. 

*** In case of a tie and two (2) or more bidders have been post-qualified as 

Lowest Calculated Responsive Bidders (LCRBs), the tie-breaking measure 

determined by the procuring entity shall be non-discretionary and 

nondiscriminatory such that the same is based on sheer luck or chance.  

As a matter of information to the prospective bidders, the DBM-BAC has 

determined to use the method of a “raffle,” wherein the names of the bidders 

involved in the tie and declared as LCRBs will be written in separate similar 

unmarked papers and will be folded and placed in a container. 

Thereafter, a DBM-BAC representative will draw the raffle in an order wherein 

the first drawn bidder shall be considered as the winning LCRB and awarded 

the contract. The second drawn bidder shall be the second ranked LCRB, and so 

on until all LCRBs are drawn and ranked. In case of the failure, refusal or 

inability of the winning LCRB to submit the documents required under Section 

37.1 of the 2016 Revised IRR of RA No. 9184 or to enter into contract and post 

the required Performance Security, as provided in Section 40 of the same IRR, 

the BAC shall disqualify the said LCRB, and shall proceed to award the contract 

to the second ranked LCRB. This procedure shall be repeated until a Notice to 

Proceed has been issued. 
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Section IV. General Conditions of Contract 
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that can 

be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 Revised 

IRR, including the Generic Procurement Manual, and associated issuances, constitute 

the primary source for the terms and conditions of the Contract, and thus, applicable in 

contract implementation.  Herein clauses shall serve as the secondary source for the 

terms and conditions of the Contract.  

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 Revised IRR of RA   

No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all 

procurement activities, the advertisement, posting, or invitation of which were issued 

after the effectivity of the said amendment.   

 

Additional requirements for the completion of this Contract shall be provided in the 

Special Conditions of Contract (SCC).   

 

2. Advance Payment and Terms of Payment 
 

2.1. Advance payment of the contract amount is provided under Annex “D” of the 

2016 Revised IRR of RA No. 9184. 

 

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial 

or staggered delivery of the Goods procured, provided such partial payment 

shall correspond to the value of the goods delivered and accepted in accordance 

with prevailing accounting and auditing rules and regulations.  The terms of 

payment are indicated in the SCC. 

 

3. Performance Security 
 

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from 

the Procuring Entity but in no case later than prior to the signing of the Contract by both 

parties, the successful Bidder shall furnish the performance security in any of the forms 

prescribed in Section 39 of the 2016 Revised IRR of RA No. 9184.  

 

4. Inspection and Tests 
 

The Procuring Entity or its representative shall have the right to inspect and/or to test 

the Goods to confirm their conformity to the Project specifications at no extra cost to 

the Procuring Entity in accordance with the Generic Procurement Manual.  In addition 

to tests in the SCC, Section VII (Technical Specifications) shall specify what 

inspections and/or tests the Procuring Entity requires, and where they are to be 

conducted.  The Procuring Entity shall notify the Supplier in writing, in a timely 

manner, of the identity of any representatives retained for these purposes. 

 

All reasonable facilities and assistance for the inspection and testing of Goods, 

including access to drawings and production data, shall be provided by the Supplier to 

the authorized inspectors at no charge to the Procuring Entity.  
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5. Warranty 
 

5.1 In order to assure that manufacturing defects shall be corrected by the Supplier, 

a warranty shall be required from the Supplier as provided under Section 62.1 

of the 2016 Revised IRR of RA No. 9184.  
 

5.2 The Procuring Entity shall promptly notify the Supplier in writing of any claims 

arising under this warranty.  Upon receipt of such notice, the Supplier shall 

repair or replace the defective Goods or parts thereof without cost to the 

Procuring Entity, pursuant to the Generic Procurement Manual. 
 

6. Liability of the Supplier 
 

The Supplier’s liability under this Contract shall be as provided by the laws of the 

Republic of the Philippines.  

 

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract 
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Special Conditions of Contract 
GCC 

Clause 

 

1 Delivery and Documents  

 

 For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” 

and other trade terms used to describe the obligations of the parties shall have 

the meanings assigned to them by the current edition of INCOTERMS 

published by the International Chamber of Commerce, Paris.  The Delivery 

terms of this Contract shall be as follows: 

 

“The delivery terms applicable to the Contract are DDP delivered Manila.  In 

accordance with INCOTERMS.”   

 

 “The delivery terms applicable to this Contract are to be delivered in Manila.  

Risk and title will pass from the Supplier to the Procuring Entity upon receipt 

and final acceptance of the Goods at their final destination.” 

 

 Delivery of the Goods shall be made by the Supplier in accordance with the 

terms specified in Section VI (Schedule of Requirements).   

 For purposes of this Clause, the Procuring Entity’s Representative at the Project 

Site is the Undersecretary of the Information and Communications Technology 

(ICT) Group/Chief Information Officer. 

 Incidental Services  

 The Supplier is required to provide all of the following services, including 

additional services, if any, specified in Section VI. Schedule of Requirements: 

  

 a. performance or supervision of on-site assembly and/or start-up of 

the supplied Goods; 

 b. furnishing of tools required for assembly and/or maintenance of the 

supplied Goods; 

 c. furnishing of a detailed operations and maintenance manual for each 

appropriate unit of the supplied Goods; and 

 d. performance or supervision or maintenance and/or repair of the 

supplied Goods, for a period of time agreed by the parties, provided 

that this service shall not relieve the Supplier of any warranty 

obligations under this Contract. 
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 The Contract price for the Goods shall include the prices charged by the 

Supplier for incidental services and shall not exceed the prevailing rates charged 

to other parties by the Supplier for similar services. 

  

 Packaging  

 

The Supplier shall provide such packaging of the Goods as is required to prevent 

their damage or deterioration during transit to their final destination, as 

indicated in this Contract.  The packaging shall be sufficient to withstand, 

without limitation, rough handling during transit and exposure to extreme 

temperatures, salt and precipitation during transit, and open storage.  Packaging 

case size and weights shall take into consideration, where appropriate, the 

remoteness of the Goods’ final destination and the absence of heavy handling 

facilities at all points in transit. 

 

The packaging, marking, and documentation within and outside the packages 

shall comply strictly with such special requirements as shall be expressly 

provided for in the Contract, including additional requirements, if any, specified 

below, and in any subsequent instructions ordered by the Procuring Entity. 

 

The outer packaging must be clearly marked on at least four (4) sides as follows: 

 

Name of the Procuring Entity 

Name of the Supplier 

Contract Description 

Final Destination 

Gross weight 

Any special lifting instructions 

Any special handling instructions 

Any relevant HAZCHEM classifications 

 

 A packaging list identifying the contents and quantities of the package is to be 

placed on an accessible point of the outer packaging if practical. If not practical 

the packaging list is to be placed inside the outer packaging but outside the 

secondary packaging. 

 

 Transportation  

 Where the Supplier is required under Contract to deliver the Goods CIF, CIP, 

or DDP, transport of the Goods to the port of destination or such other named 

place of destination in the Philippines, as shall be specified in this Contract, 

shall be arranged and paid for by the Supplier, and the cost thereof shall be 

included in the Contract Price. 
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 Where the Supplier is required under this Contract to transport the Goods to a 

specified place of destination within the Philippines, defined as the Project Site, 

transport to such place of destination in the Philippines, including insurance and 

storage, as shall be specified in this Contract, shall be arranged by the Supplier, 

and related costs shall be included in the contract price. 

 

  

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or 

DDP, Goods are to be transported on carriers of Philippine registry.  In the event 

that no carrier of Philippine registry is available, Goods may be shipped by a 

carrier which is not of Philippine registry provided that the Supplier obtains and 

presents to the Procuring Entity certification to this effect from the nearest 

Philippine consulate to the port of dispatch.  In the event that carriers of 

Philippine registry are available but their schedule delays the Supplier in its 

performance of this Contract the period from when the Goods were first ready 

for shipment and the actual date of shipment the period of delay will be 

considered force majeure. 

  

The Procuring Entity accepts no liability for the damage of Goods during transit 

other than those prescribed by INCOTERMS for DDP deliveries.  In the case 

of Goods supplied from within the Philippines or supplied by domestic 

Suppliers risk and title will not be deemed to have passed to the Procuring Entity 

until their receipt and final acceptance at the final destination. 

  

 Intellectual Property Rights 

 The Supplier shall indemnify the Procuring Entity against all third-party claims 

of infringement of patent, trademark, or industrial design rights arising from use 

of the Goods or any part thereof. 

2.2 The terms of payment shall be in accordance with item 8 of Annex “A” 

(Detailed Technical Specifications).   

Pursuant to the Bureau of Internal Revenue Regulation No. 017-2024 dated 

September 17, 2024, the Supplier shall present their valid and updated Tax 

Clearance Certificate to the End-user Unit, prior to the final payment of the 

contract. Failure to present a valid and updated Tax Clearance shall entitle the 

DBM to suspend the final payment due to the Supplier. 

4 The conduct of annual performance evaluation of the service provider shall be 

in accordance with item 9.0 of Annex “A” (Detailed Technical Specifications) 

of Section VII. Technical Specifications. 

The inspection and approval as to the acceptability of the Goods vis-à-vis its 

compliance with the technical specifications will be done with prior written 

notice to the authorized representative of the Supplier. The inspection will push 

through as scheduled even in the absence of the Supplier’s representative, if the 
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latter was duly notified. In which case, the result of the inspection conducted by 

the Procuring Entity shall be final and binding upon the Supplier. 



 

31 

 

 

 

 

 

 

 

 

 

 

Section VI. Schedule of Requirements 
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Section VI. Schedule of Requirements 
 

The delivery schedule stipulates hereafter the date of delivery to the project site.   

 

Item Description Delivery Schedule 

1 Setup, installation, and configuration 

of all licenses for all environments, in 

accordance with Annex “A” (Detailed 

Technical Specifications) of Section 

VII. Technical Specifications 

Within thirty (30) calendar days from 

the receipt of the Notice to Proceed  

2 Subscription to the Appian Platform, 

in accordance with Annex “A” (Detailed 

Technical Specifications) of Section 

VII. Technical Specifications 

Shall run for three (3) years or thirty-six 

(36) months from the issuance of Proof 

of Subscription.  The Proof of 

Subscription shall only be issued after 

the complete set up, installation, and 

configuration of all licenses for all 

environments. 

3 Conduct of End User Training, in 

accordance with Annex “A” (Detailed 

Technical Specifications) of Section 

VII. Technical Specifications 

Within the Second Quarter of each year 

of subscription 

 
 

 

I hereby certify to comply and deliver all the above requirements. 
 

 

_____________________  _______________________________________  ________ 
Name of Company/Bidder    Signature Over Printed Name of Representative        Date 
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Section VII. Technical Specifications 
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Section VII. Technical Specifications 
 

Bidders must state here either “Comply” or any equivalent term in the column “Bidder’s 

Statement of Compliance” against each of the individual parameters of each 

“Specification.” 

 

Specifications 
Bidder’s Statement 

of Compliance 

I. Subscription Period 

(see attached Annex “A” [Detailed Technical 

Specifications], item 4.0) 

 

II. Appian Platform 

(see attached Annex “A” [Detailed Technical 

Specifications], item 5.0) 

 

III. Provision of Technical Support Services from the 

Service Provider 

(see attached Annex “A” [Detailed Technical 

Specifications], item 6.0) 

 

IV. Qualifications of the Service Provider 

(see attached Annex “A” [Detailed Technical 

Specifications], item 7.0) 

 

V. Terms of Payment 

(see attached Annex “A” [Detailed Technical 

Specifications], item 8.0) 

 

VI. Performance Review and Assessment 

(see attached Annex “A” [Detailed Technical 

Specifications], item 9.0) 

 

VII. Confidentiality of Data 

(see attached Annex “A” [Detailed Technical 

Specifications], item 10.0) 

 

 

 

I hereby certify to comply with all the above Technical Specifications. 
 

 

_____________________ _______________________________________   _______ 
Name of Company/Bidder    Signature Over Printed Name of Representative       Date 
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Annex A 

  

Detailed Technical Specifications 

  

1.0 PROJECT TITLE 

  

Subscription to the Appian Platform for Business Process Management and Robotic 

Process Automation  

  

 

2.0 OVERVIEW 

  

The Department of Budget and Management (DBM) aims to fully modernize and 

improve existing systems and processes. This detailed technical specification refers to the 

subscription to the Appian Platform for BPM and RPA that will support the development 

of the following initiatives: 

  

• Acceleration of task automation; and 

• Creation of workflow application to improve business productivity. 

   

 

3.0 OBJECTIVE 

  

3.1 The Subscription to the Appian Platform for BPM and RPA aims to:  

 

3.1.1 Continue and maintain the functionality of existing DBM systems and 

projects which run in the Appian Platform; and 

 

3.1.2 Procure licenses for the Appian BPM and RPA Platform with advanced 

platform user subscription and premier support. This will be used for back 

end and workflow automation to streamline processes or systems that 

includes business process management and robotic process automation 

system functionalities of which are stated in Item 5.0 of this Detailed 

Technical Specifications. 

 

3.2 Reference to brand names is authorized under Section 18 of the 2016 Revised IRR 

of RA No. 9184 which provides that, “[r]eference to brand names shall not be 

allowed except for items or parts that are compatible with the existing fleet or 

equipment of the same make and brand, and to maintain the performance, 

functionality and useful life of the equipment. 

  

 

4.0 SUBSCRIPTION PERIOD 

  

The subscription period for the project shall be three (3) years from the issuance of the 

Proof of Subscription which shall be issued by the Service Provider. The Proof of 

Subscription shall only be issued after the complete set up, installation, and configuration 

of all licenses for all environments. 
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The setup, installation, and configuration must be completed within thirty (30) calendar 

days from the receipt of the Notice to Proceed (NTP). 

 

5.0 APPIAN PLATFORM 

 

5.1 Overview 

 

Business process management unites information, processes, and users to help 

automate digital workflows. This will create workflows that increase productivity, 

improve collaboration between teams, and gain new insights to resolve cases and 

drive better business outcomes. 

 

5.2 Proposed Solution Components 

 

5.2.1 The Service Provider shall provide cloud infrastructure with the 

following minimum specifications: 

 

5.2.1.1 Non-Production Environment 

 

5.2.1.1.1 RAM: 15 GB of Memory 

5.2.1.1.2 CPU: 4 virtual Cores 

5.2.1.1.3 HDD: 75GB 

  

5.2.1.2 Production Environment 

 

5.2.1.2.1 RAM: 30 GB of Memory 

5.2.1.2.2 CPU: 4 virtual Cores 

5.2.1.2.3 HDD: 200GB 

  

5.2.1.3 Service Level Agreement uptime: Reliability: 99.95% 

  

5.2.1.4 With Redundancy and hosting across global data center 

  

5.2.1.5 Built-in Support for Android and iOS 

  

5.2.1.6 User License 

 

5.2.1.6.1 100 Full Term Users annual subscription 

 

5.2.1.6.2 License and Subscription on named-user basis 

 

5.2.1.6.3 Unlimited configuration and customization of 

applications for each user access 

 

5.2.1.6.4 User licenses associated with the subscription 

may be reassigned to other users at no additional 

cost in the event of employee resignation, contract 

termination, or end of employment.  
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5.2.2 The solution should have a process modeler that supports the following 

capabilities and features: 

 

5.2.2.1 Web-based and minimal footprint on client machines, with 

zero client machine configurations required. 

 

5.2.2.2 Support the Business Process Modeling Notation (BPMN) 

standard. 

 

5.2.2.3 Intuitive for business users to design and model processes and 

require no coding. 

 

5.2.2.4 A graphical, drag-and-drop process modeling environment. 

 

5.2.2.5 Modeling in both horizontal and vertical swimlanes. 

 

5.2.2.6 Ad-hoc actions, in accordance with the BPMN specification, 

to allow free-form access to ad-hoc tasks to update statuses 

while processes are running. 

 

5.2.2.7 BPMN activities, gateways, and events. These activities and 

components can be both automated or human activities. 

 

5.2.2.8 An integrated events architecture that can listen for email 

events, external system events, and process events. 

 

5.2.2.9 Process rules shall be defined and managed outside of the 

process model such that they can be modified without 

opening the process diagram. 

 

5.2.2.10 Based on a service-oriented architecture (SOA) that allows 

extension and enhancement of the modeling environment. 

 

5.2.2.11 Support for customization of presentations such as icons, 

stencils and shape libraries. 

 

5.2.2.12 Provide full version control of all processes. 

 

5.2.2.13 Support sub-processes which can be set to execute 

synchronously or asynchronously. 

 

5.2.2.14 Process modeling tool shall validate the process to identify 

any errors or mistakes. 

 

5.2.2.15 A debugging feature. 

 

5.2.2.16 Allow annotations and documentation to be captured in the 

process model. 
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5.2.2.17 Support view process analytics and performance information 

to enable the individual to make more informed decisions on 

process changes. 

 

5.2.2.18 Support pre-attach notes and documents to activities for 

further relevance. 

 

5.2.2.19 Support attachment of useful reference or background 

materials such as policy and procedure documents and/or 

links. 

 

5.2.2.20 The solution can process self-documenting, can get 

documentation for the process from existing tools including 

the process model, the details of each step in the process, and 

the data can be tracked within each step.  

      

5.2.3 The solution components should have the following features and 

capabilities:  

 

5.2.3.1 Provide the capability to import and export complete process 

applications including process models, business rules, 

documents, security, reports, and dashboard pages as ZIP 

files between environments. 

 

5.2.3.2 Provide the ability to define Complex Data Types (CDTs) and 

use them in your process modeling and execution 

environment. 

  

5.2.3.3 The ability to mine process data from other systems to 

execute process mining. 

  

5.2.3.4 Native reporting and dashboard capabilities that are fully 

configurable. 

  

5.2.3.5 Easily designed custom reports for business users. 

  

5.2.3.6 Real-time reporting for all process data. 

  

5.2.3.7 Configure reports to aggregate metrics and display data on 

any business-level data captured inside the process. 

  

5.2.3.8 Aggregate data metrics sum, average, count, geometric mean, 

maximum, minimum, median, mode, standard deviation, 

variance, percent true, percent false, concatenate, and 

concatenate without repetition. 

  

5.2.3.9 The report creation or customization will not require 

knowledge of SQL, or a programming or scripting language. 

  

5.2.3.10 The reports can be rendered graphically in a way that best 
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describes the data, the system should provide support for bar 

charts, pie charts, line charts, pareto charts, doughnuts, 

pyramids, histograms, etc. 

  

5.2.3.11 The report data values should be drillable to other reports, 

process detail, process dashboard, or custom URL. 

  

5.2.3.12 The report should include or roll up sub-process data. 

  

5.2.3.13 The reports should be displayed or distributed to both internal 

and external users. 

  

5.2.3.14 Pre-built KPIs and be customizable in building metrics. 

  

5.2.3.15 Support end-user configuration of key performance indicator 

monitoring and alerting (Business Activity Monitoring 

[BAM]) from all levels, processor, manager, and system 

administrator. 

  

5.2.3.16 Process audit trail capture variable-level changes of all 

content, with time stamps, and ensure a complete audit is 

captured for regulatory compliance. 

  

5.2.3.17 The ability to capture, store, and use historical process data. 

  

5.2.3.18 The capability to store and organize reports with version 

control. 

  

5.2.3.19 Capabilities and features to create a dashboard without coding 

and configured using point-and- click tools. 

  

5.2.3.20 The reports must be presented in real time when viewed on a 

dashboard and executed in a process. 

  

5.2.3.21 The reports and resulting data should be usable by the process 

engine during execution to incorporate real-time analytics 

into rules or other dynamic calculations. 

  

5.2.3.22 Security privileges be applied to reports to control what users 

or groups are accessing. 

  

5.2.3.23 Inherently provide row-level security on all reports. 

  

5.2.3.24 Support collaborative tools or actions that can be automated 

by the process engine. 

  

5.2.3.25 Provide an intuitive activity stream social collaboration 

interface for rapid and easy collaboration. 

  

5.2.3.26 The social collaboration interface should be integrated into 
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the same GUI of the runtime BPMS interface. 

  

5.2.3.27 Integrate information from other external systems into a 

social collaboration feed. 

  

5.2.3.28 The capability to initiate processes against existing social 

posts. 

  

5.2.3.29 A native document management system. 

  

5.2.3.30 The capability to full text searching on all documents and 

content to be quickly located by business users. 

  

5.2.3.31 Native intelligent document processing capabilities, covering 

both classification and extraction of structured information. 

  

5.2.3.32 Automate document management tasks by the process 

engine. 

  

5.2.3.33 The capability for users to dynamically upload notes and 

attachments from within the context of a process activity or 

task. 

  

5.2.3.34 The solution’s process engine should have the ability to 

generate documents, such as PDFs, HTML and Word 

documents, from templates. 

  

5.2.3.35 The capability to define and modify process rules and can 

manage outside of the process model without opening the 

process diagram. 

  

5.2.3.36 The capability for business users to easily define and modify 

rules with little or no assistance from IT. 

  

5.2.3.37 The ability to full version control for rules, allowing for a 

previous instance of a rule to be accessed or re- published. 

  

5.2.3.38 Security access controls applied to rules, preventing 

unauthorized users from viewing or modifying. The solution 

should have trigger alerts when threshold values of aggregate 

business data (KPIs) are reached. 

  

5.2.3.39 Trigger alerts when threshold values of aggregate business 

data open (KPIs) are reached. 

  

5.2.3.40 A global level data definition setting so that all instances of a 

process can access the same set of data. 

  

5.2.3.41 A rule testing facility. 
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5.2.3.42 Support query rules for integration with and conditional 

retrieval of data from third party RDBMs. 

  

5.2.3.43 Integrate the business rules engine into the User Interface of 

the BPM Portal. 

  

5.2.3.44 Use rules to dynamically generate User Interface text and 

messaging such as Task names, descriptions, and Task Form 

details. 

  

5.2.3.45 The solution Business Rule Engine should support Decision 

Model and Notation (DMN) based Decision Tables. 

  

5.2.3.46 An event management infrastructure. 

  

5.2.3.47 The capability to manage multiple versions of the same 

workflow running at once. 

  

5.2.3.48 A visual interface tool for monitoring and managing running 

process instances. 

  

5.2.3.49 Various security levels be applied to processes, allowing only 

certain management and monitoring activities to be 

performed by specified roles. 

  

5.2.3.50 The capability to assign the performer of an activity be a 

person or a group. 

  

5.2.3.51 The ability to assign activity to a group that can be performed 

either by "Any" or "Specific" users within a group. 

  

5.2.3.52 Support escalation capabilities to address late work, 

deadlines, or important events. 

  

5.2.3.53 Support event-based notifications/alerting with list supported 

notification/alerting mechanisms (e.g., e-mail, JMS, SMS, 

etc.). 

  

5.2.3.54 Notify workflow tasks to users via email. 

  

5.2.3.55 The capability for the manager to view a subordinate’s inbox 

and reassign or complete work in that user’s inbox. 

  

5.2.3.56 The ability for managers to mark other users as favorites for 

quick access to his/her subordinates’ task views. 

  

5.2.3.57 The capability to authorize users to cancel, pause, or restart 

tasks. 

  

5.2.3.58 Allow certain users to view all tasks assigned to a group for 
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any group to which they belong. 

  

5.2.3.59 The facility to easily include custom columns and data 

metrics. 

  

5.2.3.60 Automatically enforce deadlines, with proper escalation 

alerts when tasks approach their deadline. 

  

5.2.3.61 The capability to reassign tasks. 

  

5.2.3.62 The ability to restrict task reassignment privileges. 

  

5.2.3.63 The ability to automatically reassign the task if a deadline is 

not met. 

  

  

5.2.3.64 Task lists and views that can be viewed in a graphical report 

format from the task interface. 

  

5.2.3.65 The ability to save work without completing, so users can 

return at a later time to submit. 

  

5.2.3.66 Work lists be viewed as a graphical representation. 

  

5.2.3.67 Capability to view multiple worksheets to be created for users 

and groups. 

  

5.2.3.68 Custom filters be applied, to quickly find tasks based on any 

process or business metric. 

  

5.2.3.69 Dynamic key performance indicators shown in the tasks list, 

to indicate whether each task is meeting a defined service-

level agreement (SLA). 

  

5.2.3.70 Custom drill-down paths on each column in the worklist. 

  

5.2.3.71 Systematically balance workload across members of 

workgroups based on round robin, workload based, custom 

rules. 

  

5.2.3.72 Native integration adapters to common interfaces, such as 

Web Services, RDBMS, and JMS systems. 

  

5.2.3.73 Custom integrations be configured and customized in an SOA 

manner, to register as new objects in the Process Modeler for 

use across any process. 

  

5.2.3.74 A full and complete API is available for all actions in the 

system, including administration and process management. 
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5.2.3.75 Support a combination of automated and human based 

activities in the same process model. 

  

5.2.3.76 Provide an email listener for automatically receiving and 

parsing emails sent to a process. 

  

5.2.3.77 Support multiple levels of security roles. 

  

5.2.3.78 Only allow Administrators to see the members of a group. 

  

5.2.3.79 Provide the administrators and members to see the group they 

are a part of. 

  

5.2.3.80 Allow only the administrator to explicitly define the members 

of a group and approve requests to join a user group. 

  

5.2.3.81 Allow the user to freely join and leave a public group without 

administrative action. 

  

5.2.3.82 Allow the administrator to set up a business rule to 

dynamically determine the members of a group. 

  

5.2.3.83 Require any changes on the LDAP server. 

  

5.2.3.84 The flexibility to maintain users and groups inside the BPM 

tool and not be replicated to the LDAP server. 

  

5.2.3.85 Be secured over HTTPS/SSL connection for all 

communication of users and process designers. 

  

5.2.3.86 Process-model-level security at multiple levels, can designate 

as administrators, editors, viewers, etc., on each process 

model. 

  

5.2.3.87 Control the security of the process at instance level. 

  

5.2.3.88 Maintain reports and analytic views of processes and process 

security. 

  

5.2.3.89 Integrate with Single Sign On (SSO) technologies. 

  

5.2.3.90 Run automatic security permission to a process transaction 

based on rules and business conditions. 

  

5.2.3.91 Support aspects of the user interface web based, with no 

requirements for ActiveX, Java Applets, Flash, or 

downloaded client interfaces. 

  

5.2.3.92 Provide a WYSIWIG forms design tool that allows business 

users to build rich web forms without the need for 
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programming. 

  

5.2.3.93 Allow business users to design forms that connect to existing 

data stores and applications, without the need to understand 

how to write SQL, create database connections, or map web 

services into a form element. 

  

5.2.3.94 Access the forms designer over the web by business users, 

without the need to install client modules. 

  

5.2.3.95 Navigation of the BPMS components to be easily modified 

and managed by administrators, without requiring 

programming. 

  

5.2.3.96 The navigation of the BPMS components be targeted or 

hidden based on group or role attributes. 

  

5.2.3.97 The facility for a personalized, task- oriented workspace, 

without having to do any custom coding. 

  

5.2.3.98 A wizard for the creation of dashboards and user screens. 

  

5.2.3.99 The ability to control the layout and formatting of both the 

structure and content of his/her interface screens on business 

user level. 

  

5.2.3.100 The ability to share pages or dashboards among users and 

groups whether targeted or restricted. 

  

5.2.3.101 Incorporate or embed context-specific reports directly within 

its online forms to enable better decision-making by users. 

  

5.2.3.102 A user portal to provide the ability to dynamically render the 

user interface based on the type of role and process 

application selected. 

  

5.2.3.103 Support for Case management and Ad-hoc activities for rich 

dashboards. 

  

5.2.3.104 Provide Data Virtualization capability (records) to browse 

and navigate Enterprise Data from a variety of systems. 

  

5.2.3.105 The system should support record creation from third-party 

systems and databases. 

  

5.2.3.106 Access to Data Virtualization (End Users, Technical Users, 

Web access, mobile access.). 

  

5.2.3.107 The capability for users to take actions (initiate processes, 

perform tasks) directly from a record. 
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5.2.3.108 Allow users to collaborate on records, and tie events directly 

to one or more data records or processes. 

  

5.2.3.109 Allow designers or developers to completely customize the 

User Interface (Dashboard) for each type of record. 

  

5.2.3.110 The capability on searching records, whether the data resides 

in a third-party system. 

  

  

5.2.3.111 The Solution’s enterprise data should be replicated inside the 

system or can be accessed in real-time. 

  

5.2.3.112  Support existing systems and developed systems of the 

DBM. 

  

5.2.3.113 Support and use the Appian Platform. 

  

5.2.3.114 Support Appian Process HQ/Insights. 

  

5.2.3.115 Support AI Skills for Intelligent Document Processing. 

  

5.2.3.116 Support Appian unauthenticated portals. 

  

5.2.3.117 Data Fabric on multiple data sources. 

  

5.2.3.118 Case Management Studio. 

  

5.2.3.119 Self-Service Analysis. 

 

5.3 Robotic Process Automation (RPA) 

 

The platform should have the following RPA capabilities and features: 

 

5.3.1 Native unattended RPA capabilities as part of its suite of BPM features. 

  

5.3.2 At least twenty-five (25) bots bundled in the solution. 

  

5.3.3 Native RPA solution capabilities are easily incorporated as part of a 

broader business process or workflow. 

  

5.3.4 A graphical workflow designed to enable automation using re-

code/recording capabilities. 

  

5.3.5 Recording functionality. 

  

5.3.6 A library of predefined and common activities. 

  

5.3.7 Support for manual and event-based triggers. 
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5.3.8 Perform REST and SOAP API calls. 

  

5.3.9 A scheduling capability to automate robotic processes. 

  

5.3.10 Able to run in a virtual environment. 

  

5.3.11 Automate processes on web pages. 

  

5.3.12 Automate desktop application processes. 

  

5.3.13 Metrics and logs of bot execution events. 

 

5.4 24x7 Platform Technical and Operational Support 

 

5.4.1 Premier Support offers 24x7x365 platform support for Priority 1&2 

issues; and local business hour support for Priority 3&4 issues. 

 

5.4.2 Premier Support offers the following response measures: 

 

5.4.2.1 Priority 1 < 15 Minutes; 

5.4.2.2 Priority 2 < 1 Hour; 

5.4.2.3 Priority 3 < 3 Local Business Hours; 

5.4.2.4 Priority 4 < 6 Local Business Hours. 

 

5.4.3 The Principal/Technology Provider of Appian shall warrant that the 

platform provided is free from any hidden defect. If there is any hidden 

defect, said principal must be capable of fixing said defect. 

 

5.4.4 Resolutions will be dependent on the issue reported. 

 

 

6.0 PROVISION OF TECHNICAL SUPPORT SERVICES FROM THE SERVICE 

PROVIDER 

 

6.1 Must be able to complete the setup, installation, and configuration of all licenses 

for all environments within thirty (30) calendar days from the receipt of the Notice 

to Proceed. 

 

6.2 Must conduct end user training for thirty (30) attendees within the Second Quarter 

of each year. 

 

6.3 Updated training documents and training videos should be provided. 

 

6.4 The project implementation must align with the values and principles of Agile and 

Scrum methodology. 

 

6.5 Create Dashboards and Reports. 

 

6.6 Implementation services in the form of Design Thinking Workshop, System 
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Integrations and Technical Assistance on use cases. 

 

6.7 Creation of Campaign Materials for the Project. 

 

6.8 Provision of Premier Support.   

 

 

7.0 QUALIFICATIONS OF THE SERVICE PROVIDER 

 

7.1 The local Service Provider must be in the Information Technology (IT) business for 

at least ten (10) years.    

 

7.2 The Service Provider must have a partnership with the Appian for at least five (5) 

years. The local Service Provider must submit an updated Manufacturer’s 

Authorization from Appian to do business in the Philippines.  Said local Service 

Provider/company is likewise an Elite Sales and Delivery Partner of Appian.     

 

Note: Manufacturer’s Authorization from Appian will be requested to be submitted 

during post qualification. 

 

7.3 The local Service Provider must have at least eighty (80) practicing IT professionals 

based on certified Human Resource documents inclusive of at least fifteen (15) 

locally employed developers who are certified in Appian. 

 

Note: A certification from the firm’s human resource unit will be requested to be 

submitted during post qualification. 

 

7.4 The local Service Provider must have a partnership and service delivery experience 

with OutSystems for at least five (5) years to ensure seamless integration, 

management and delivery of DBM Application development projects which will 

require Appian and OutSystems expertise.  The local Service Provider must submit 

an Updated Manufacturer’s Authorization from OutSystems to do business in the 

Philippines and specifically with the DBM.  Said local Service Provider /company 

is likewise a Premier Sales and Delivery Partner of Outsystems. 

 

Note: Manufacturer’s Authorization from OutSystems will be requested to be 

submitted during post qualification.  

 

7.5 The local Service Provider must have completed at least one (1) project that 

involves delivery and integration of Appian and OutSystems.  

 

Note: A certification from the end-user client will be requested to be submitted  

during post qualification. 

 

7.6 The local Service Provider must have received at least five (5) firm performance or 

technology-related awards and/or recognitions from FYs 2000 to 2024 based on 

certifications validated and authenticated by the recognized body.    

 

Note: Proof/s of awards and/or recognitions will be requested to be submitted 

during post qualification. 
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8.0 TERMS OF PAYMENT 

 

Milestone payments shall be made (Table 1), subject to the submission of the following 

documentary requirements, and in accordance with budgeting, accounting, and auditing 

laws, rules, and regulations: 

 

Table 1. Milestone Payments 

Year Milestone 
Required Outputs and 

Supporting Documents 
Payment 

1 Configuration 

and Technical 

Maintenance 

• Proof of Appian Subscription; 

• Sales Invoice/Billing Statement; 

• Certificate of Acceptance for 

the 1st year of contract issued by 

the Undersecretary for 

Information and 

Communications Technology 

(ICT) Group; 

• Non-Disclosure Agreement 

(NDA); and 

• Valid and updated Tax 

Clearance Certificate. 

Payment for Year 1 

shall be equivalent to 

one-third (1/3) of the 

total contract cost, 

and will be payable 

100% upon start of 

subscription 

2 Configuration 

and Technical 

Maintenance 

• Proof of Appian Subscription; 

• Sales Invoice/Billing Statement; 

• Certificate of Acceptance 2nd 

year of contract issued by the 

Undersecretary for ICT Group; 

• Valid and updated Tax 

Clearance Certificate;  

• Submission of Annual Status 

and Progress Report of the Year 

1 subscription; and 

• Performance Review and 

Assessment Document from 

End-User Representatives with 

at least 80 points passing rate. 

Payment for Year 2 

shall be equivalent to 

one-third (1/3) of the 

total contract cost, 

and will be payable 

100% within the 1st 

quarter of Year 2, 

upon submission of 

the 1st year 

completion report 

3 Configuration 

and Technical 

Maintenance 

• Proof of Appian Subscription; 

• Sales Invoice/Billing Statement; 

• Certificate of Acceptance 3rd 

year of contract issued by the 

Undersecretary for ICT Group; 

• Valid and updated Tax 

Clearance Certificate;  

• Submission of Annual Status 

and Progress Report of the Year 

2 subscription;  

Total Payment for 

Year 3 shall be 

equivalent to one-

third (1/3) of the total 

contract cost, and 

shall be payable in 

two (2) tranches: 

 

80% - within the 1st 

quarter of Year 3 

upon submission of 
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• Submission of Completion 

Report of the Year 3 

subscription; and 

• Performance Review and 

Assessment Document from 

End-User Representatives with 

at least 80 points passing rate. 

the 2nd year 

completion report 

 

20% - within the last 

month of Year 3, 

upon submission of 

completion report 

 

Pursuant to the Bureau of Internal Revenue Regulation No. 017-2024 dated September 

17, 2024, the Service Provider shall present their valid and updated Tax Clearance 

Certificate to the End-user Unit, prior to the final payment of the contract. Failure to 

present a valid and updated Tax Clearance shall entitle the DBM to suspend the final 

payment due to the Service Provider. 

 

 

9.0 PERFORMANCE REVIEW AND ASSESSMENT 

 

9.1 The Service Provider shall maintain a satisfactory level performance throughout the 

contract period based on the following set of performance criteria: 

 

ITEM PERFORMANCE CRITERIA 
MINIMUM 

WEIGHT 

MAXIMUM 

WEIGHT 

I Conformity to the technical requirements 25 30 

II Timeliness in the delivery of services 25 30 

III Behavior of personnel (courteous, 

professional and knowledgeable) 

10 15 

IV Response to complaints 10 15 

V Compliance with set office policies for 

such services 

10 10 

Total PERFORMANCE RATING 

PASSING RATE: 80 POINTS 

80 100 

 

9.2 The Service Provider must achieve a minimum rating of "Satisfactory" with at least 

80 points. Each criterion must meet the minimum weighted score in the 

performance evaluation. 

 

9.3 The OCIO shall conduct an annual assessment or evaluation one month before the 

end of the yearly subscription, based on the above-cited criteria, to ensure 

compliance of the Service Provider with the detailed technical specifications, as 

well as with the other terms and conditions imposed by the DBM during the contract 

period. 

 

9.4 Based on its assessment, the DBM may pre-terminate the contract for failure of the 

Service Provider to perform its obligations thereon following the procedures 

prescribed under the Guidelines on Termination of Contracts issued by the 

Government Procurement Policy Board under Resolution No. 018-2004 dated 

December 22, 2004. 
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10.0 CONFIDENTIALITY OF DATA 

 

10.1 The Service Provider shall be required to sign a Non-Disclosure Agreement (NDA). 

 

10.2 The DBM Enterprise Network System, its components, parts and all products, 

products samples and specifications, data, ideas, technology, and 

technical/nontechnical materials, all or any which may be derived from any of the 

foregoing are strictly confidential. 

 

10.3 The Service Provider agrees to hold all the foregoing information in strict 

confidence. The Service Provider further agrees not to reproduce or disclose any 

confidential information to third parties without the prior written approval of the 

DBM. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

51 

 

 

 

 

 

 

 

Section VIII. Checklist of Technical and  
 

Financial Documents 
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Checklist of Technical and Financial Documents 
 

I. TECHNICAL COMPONENT ENVELOPE 

Class “A” Documents 

Legal Documents 

   (a) Valid and updated PhilGEPS Registration Certificate (Platinum Membership) 

(all pages) in accordance with Section 8.5.2. of the 2016 Revised IRR of RA 

No. 9184;  

In cases wherein the Mayor’s/Business permit is recently expired, please be 

reminded that the recently expired Mayor’s/Business Permit, together with 

the official receipt as proof that the prospective bidder has applied for renewal 

within the period prescribed by the concerned local government unit, shall be 

accepted by the PhilGEPS for the purpose of updating the PhilGEPS 

Certificate of Registration and Membership in accordance with Section 8.5.2 

of the 2016 Revised IRR of RA No. 9184. 

Technical Documents 

   (b) Statement of the prospective bidder of all its ongoing government and private 

contracts, including contracts awarded but not yet started, if any, whether 

similar or not similar in nature and complexity to the contract to be bid; and  

   (c) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar 

to the contract to be bid, except under conditions provided for in Sections 

23.4.1.3 and 23.4.2.4 of the 2016 Revised IRR of RA No. 9184, within the 

relevant period as provided in the Bidding Documents; and 

   (d) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 

certification issued by the Insurance Commission; or Original copy of 

Notarized Bid Securing Declaration; and 

   (e) Conformity with the Schedule of Requirements, which may include 

production/delivery schedule, and/or warranty period requirements, if 

applicable; and 

   (f) Conformity with the Technical Specifications, which may include manpower 

requirements, and/or after-sales/parts, if applicable; and 

   (g) Original duly signed Omnibus Sworn Statement (OSS); and if applicable, 

Original Notarized Secretary’s Certificate in case of a corporation, 

partnership, or cooperative; or Original Special Power of Attorney of all 

members of the joint venture giving full power and authority to its officer to 

sign the OSS and do acts to represent the Bidder. 
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Financial Documents 

   (h) The prospective bidder’s computation of Net Financial Contracting Capacity 

(NFCC); or a committed Line of Credit from a Universal or Commercial 

Bank in lieu of its NFCC computation. 

Class “B” Documents 

   (i) If applicable, a duly signed joint venture agreement (JVA) in case the joint 

venture is already in existence; or duly notarized statements from all the 

potential joint venture partners stating that they will enter into and abide by 

the provisions of the JVA in the instance that the bid is successful. 

Other documentary requirements under RA No. 9184 (as applicable) 

   (j) [For foreign bidders claiming by reason of their country’s extension of 

reciprocal rights to Filipinos] Certification from the relevant government 

office of their country stating that Filipinos are allowed to participate in 

government procurement activities for the same item or product. 

   (k) Certification from the DTI if the Bidder claims preference as a Domestic 

Bidder or Domestic Entity. 

 

II. FINANCIAL COMPONENT ENVELOPE 

   (a) Original of duly signed and accomplished Financial Bid Form. 
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Statement of all Ongoing Government and Private Contracts  

Including Contracts Awarded but not yet Started 
[shall be submitted with the Bid] 

 

 

Business Name: _______________________________________________  

Business Address:______________________________________________  

 
Name of Client, 

Contact Person, 

Contact Number, 

Contact Email 

Address 

 

 

Date of the 

Contract 

 

 

Title of the 

Contract / 

Name of the 

Project 

 

 

Kinds of 

Goods 

 

Total 

Amount of 

Contract 

 

Value of 

Outstanding 

Contract 

 

 Date of 

Delivery 

Government       

       

       

       

       
Private       

       

       

       

 

Submitted by : __________________________________________  

 (Printed Name and Signature) 

Designation      : ___________________________________________  

 

Date                  : ___________________________________________ 

 

Instructions: 

 

i. State ALL ongoing contracts including those awarded but not yet started (government 

[including the DBM] and private contracts which may be similar or not similar to the 

project being bidded) up to February 17, 2025. 

 

ii. If there is no ongoing contract including those awarded but not yet started as of the 

aforementioned period, state none or equivalent term. 

 

iii. The total amount of the ongoing and awarded but not yet started contracts should be 

consistent with those used in the Net Financial Contracting Capacity (NFCC). 

 

iv. Please note that item 6.4 of the Government Procurement Policy Board (GPPB) 

Circular No. 04-2020 dated September 16, 2020 states that, "[t]he PEs shall check 

compliance of the submitted forms with the mandatory provisions stated above. 

Non-submission of the Required Forms or non-inclusion of the mandatory 

provisions in any of the Required Forms shall be a ground for disqualification.”  

 

Moreover, GPPB Non-Policy Matter Opinion No. 041-2014 dated October 9, 2014 

partially states that “even contracts that include non-disclosure agreements or 

confidentiality clauses are required to be disclosed. It is likewise good to clarify that 
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the requirement refers to a “statement” to be made by the bidder relative to all its 

ongoing and private contracts, and not the actual submission of the physical contracts.” 
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Statement of Single Largest Completed Contract  

which is Similar in Nature 
[shall be submitted with the Bid] 

  

Business Name: _______________________________________________  

Business Address:______________________________________________  

 
Name of Client, 

Contact Person, 

Contact 

Number, 

Contact Email 

Address 

Date of the 

Contract 

 

Title of the 

Contract / 

Name of the 

Project 

Kinds of 

Goods 

 

Amount of 

Contract 

 

 

Date of 

Acceptance
* 

 

End User’s 

Acceptance or 

Official 

Receipt(s) Issued 

for the Contract 

  

 
     

 
 

Submitted by : __________________________________________  

                                         (Printed Name and Signature) 

 

Designation      : ___________________________________________  

 

Date                  : ___________________________________________ 

 

 

Instructions:  

 

a. Pursuant to Section 23.4.1.3 of the 2016 Revised IRR of RA No. 9184, the Bidder shall 

have an SLCC that is at least one (1) contract similar to the Project, the value of which, 

adjusted to current prices using the PSA’s CPI, must be at least equivalent to the following 

requirements:  

i. a single contract that is similar to this Project, equivalent to at least fifty percent 

(50%) of the ABC; OR  

ii. at least two (2) similar contracts: 

(a) the aggregate amount of which should be equivalent to at least fifty percent 

(50%) of the ABC for this Project; AND  

(b) the largest of these similar contracts must be equivalent to at least half of the 

percentage of the ABC as required above (i.e., twenty-five percent [25%]). 

b. The SLCC should have been completed (i.e., accepted) within the period of February 

18, 2020 to February 17, 2025. 

c. The similar contract for this Project shall refer to the procurement of License Subscription 

to the Appian Platform with government or private institution used for business process 

management and robotic process automation.1  If the procurement of License 

Subscription to the Appian Platform with government or private institution used for 

business process management and robotic process automation forms part of a bigger 

contract, only the cost component of the procurement of License Subscription to the 

Appian Platform with government or private institution used for business process 

 
1 The projects may be any of the following: a.  automation project with Robotic Process Automation as a service; or b.  project providing 

solutions for acceleration of task automation from various systems in public and private sector; or c.  project for the creation of workflow 
application to improve business productivity 
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management and robotic process automation shall be considered for purposes of 

comparing the value thereof to at least fifty percent (50%) of the ABC. 

 

d. Please note that item 6.4 of the Government Procurement Policy Board (GPPB) Circular 

No. 04-2020 dated September 16, 2020 states that, "[t]he PEs shall check compliance of 

the submitted forms with the mandatory provisions stated above. Non-submission 

of the Required Forms or non-inclusion of the mandatory provisions in any of the 

Required Forms shall be a ground for disqualification.”  

 

Moreover, GPPB Non-Policy Matter Opinion No. 041-2014 dated October 9, 2014 

partially states that “even contracts that include non-disclosure agreements or 

confidentiality clauses are required to be disclosed. It is likewise good to clarify that 

the requirement refers to a “statement” to be made by the bidder relative to all its ongoing 

and private contracts, and not the actual submission of the physical contracts.” 

 

* Date of Acceptance shall mean the date when the items delivered have satisfactorily met 

the requirements of the procuring entity, as evidenced by either a Certificate of Final 

Acceptance/Completion from the bidder’s client, or an Official Receipt or a Sales Invoice 

(to be submitted during post-qualification). 
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Bid Securing Declaration Form 
[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF  ) S.S. 

 

 

BID SECURING DECLARATION 

Project Identification No.: DBM-2025-19 

 

To: [Insert name and address of the Procuring Entity] 

 

I/We, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, bids must be supported by a Bid 

Security, which may be in the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any 

procurement contract with any procuring entity for a period of two (2) years upon receipt 

of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under Section 

6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15) days from 

receipt of the written demand by the procuring entity for the commission of acts resulting 

to the enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 

69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other legal action the 

government may undertake. 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following 

circumstances: 

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your 

request; 

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such 

effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a 

waiver to avail of said right; and 

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we 

have furnished the performance security and signed the Contract. 

 

IN WITNESS WHEREOF,  I/We have  hereunto set  my/our hand/s this  day of 

[month] [year] at [place of execution]. 

 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 

REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 
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SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of 

execution], Philippines. 

 

[Select one of the two following paragraphs and delete the other] 

 

Affiant/s is/are personally known to me and was/were identified by me through competent 

evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC). 

 

Affiant/s exhibited to me his/her [insert type of government identification card used] with no. 

___________ issued on __________ at ____________. 

 

Witness my hand and seal this ___ day of [month] [year]. 

 

 

 

 

NAME OF NOTARY PUBLIC 

Serial No. of Commission ___________ 

Notary Public for ______ until _______ 

Roll of Attorneys No. _____ 

PTR No. __, [date issued], [place 

issued] 

IBP No. __, [date issued], [place issued] 

 

 

 

Doc. No. ___ 

Page No. ___ 

Book No. ___ 

Series of ___. 
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Omnibus Sworn Statement  
[shall be submitted with the Bid] 

 

REPUBLIC OF THE PHILIPPINES ) 

CITY/MUNICIPALITY OF  ) S.S. 

 

AFFIDAVIT 

 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], 

after having been duly sworn in accordance with law, do hereby depose and state that: 

 

1. [Select one, delete the other:] 

 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of 

Bidder] with office address at [address of Bidder]; 

 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and 

designated representative of [Name of Bidder] with office address at [address of Bidder]; 

 

2. [Select one, delete the other:] 

 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of [Name 

of Bidder], I have full power and authority to do, execute and perform any and all acts necessary 

to participate, submit the bid, and to sign and execute the ensuing contract for [Name of the 

Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized Special 

Power of Attorney; 

 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 

authority to do, execute and perform any and all acts necessary to participate, submit the bid, and 

to sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring 

Entity], as shown in the attached [state title of attached document showing proof of authorization 

(e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special Power of 

Attorney, whichever is applicable;)]; 

 

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 

Philippines or any of its agencies, offices, corporations, or Local Government Units, 

foreign government/foreign or international financing institution whose blacklisting rules 

have been recognized by the Government Procurement Policy Board, by itself or by 

relation, membership, association, affiliation, or controlling interest with another 

blacklisted person or entity as defined and provided for in the Uniform Guidelines on 

Blacklisting; 

 
4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy 

of the original, complete, and all statements and information provided therein are true and correct; 

 
5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 

representative(s) to verify all the documents submitted; 
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6. [Select one, delete the rest:] 

 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring 

Entity, procurement agent if engaged, members of the Bids and Awards Committee (BAC), the 

Technical Working Group, and the BAC Secretariat, the head of the Project Management Office 

or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil 

degree; 

 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is related 

to the Head of the Procuring Entity, procurement agent if engaged, members of the Bids and 

Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of 

the Project Management Office or the end-user unit, and the project consultants by consanguinity 

or affinity up to the third civil degree; 

 

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of 

[Name of Bidder] is related to the Head of the Procuring Entity, procurement agent if engaged, 

members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC 

Secretariat, the head of the Project Management Office or the end-user unit, and the project 

consultants by consanguinity or affinity up to the third civil degree; 

 

7. [Name of Bidder] complies with existing labor laws and standards; and 

 

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance 

with the Philippine Bidding Documents, which includes: 

 

a. Carefully examining all of the Bidding Documents; 

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the 

Contract; 

c. Making an estimate of the facilities available and needed for the contract to be bid, if any; 

and 

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project]. 

 
9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any 

form of consideration, pecuniary or otherwise, to any person or official, personnel or 

representative of the government in relation to any procurement project or activity. 

 
10. In case advance payment was made or given, failure to perform or deliver any of the obligations 

and undertakings in the contract shall be sufficient grounds to constitute criminal liability for 

Swindling (Estafa) or the commission of fraud with unfaithfulness or abuse of confidence through 

misappropriating or converting any payment received by a person or entity under an obligation 

involving the duty to deliver certain goods or services, to the prejudice of the public and the 

government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or 

the Revised Penal Code. 
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IN  WITNESS  WHEREOF,  I  have  hereunto  set  my  hand  this  day  of ______,  20 

___at _________________ Philippines. 

 

[Insert NAME OF BIDDER OR ITS  

AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 

 

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of 

execution], Philippines. 

 

[Select one of the two following paragraphs and delete the other] 

 

Affiant/s is/are personally known to me and was/were identified by me through competent 

evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC). 

 

Affiant/s exhibited to me his/her [insert type of government identification card used] with no. 

___________ issued on __________ at ____________. 

 

Witness my hand and seal this ___ day of [month] [year]. 

 

 

 

 

NAME OF NOTARY PUBLIC 

Serial No. of Commission ___________ 

Notary Public for ______ until _______ 

Roll of Attorneys No. _____ 

PTR No. __, [date issued], [place 

issued] 

IBP No. __, [date issued], [place issued] 

 

 

 

Doc. No. ___ 

Page No. ___ 

Book No. ___ 

Series of ___. 
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Bid Form for the Procurement of Goods 

[shall be submitted with the Bid] 

BID FORM 

Date :    

Project Identification No. : DBM-2025-19 

 

To: [name and address of Procuring Entity] 

 

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental 

or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, 

the undersigned, offer Subscription to the Appian Platform for Business Process 

Management and Robotic Process Automation in conformity with the said PBDs for the 

sum of [total Bid amount in words and figures] or the total calculated bid price, as evaluated and 

corrected for computational errors, and other bid modifications in accordance with the details 

provided herein and made part of this Bid. The total bid price includes the cost of all taxes. 

 

Year Annual Price ( Inclusive of VAT) 

2025  

2026  

2027  

Grand Total  

 

 

If our Bid is accepted, we undertake: 

 

a. to deliver the goods in accordance with the delivery schedule specified in the 

Schedule of Requirements of the Philippine Bidding Documents (PBDs); 

 

b. to provide a performance security in the form, amounts, and within the times 

prescribed in the PBDs; 

 

c. to abide by the Bid Validity Period specified in the PBDs and it shall remain 

binding upon us at any time before the expiration of that period. 

 

Until a formal Contract is prepared and executed, this Bid, together with your written 

acceptance thereof and your Notice of Award, shall be binding upon us. 

 

 

 

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you 

may receive. 
 

 

 

We certify/confirm that we comply with the eligibility requirements pursuant to the PBDs. 

 

  

 

Signature of Authorized Signatory: ______________________________ 
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The undersigned is authorized to submit the bid on behalf of [name of the bidder] as 

evidenced by the attached [state the written authority]. 

 
 

We acknowledge that failure to sign each and every page of this Bid Form, shall be a 

ground for the rejection of our bid. 

 

 
 
 

Name: ____________________________________________________________________ 

Legal capacity:  _____________________________________________________________ 

__________________________________________________________________________ 

Signature: _________________________________________________________________ 

Duly authorized to sign the Bid for and behalf of:  _________________________________ 

Date:   __________________________________________________________________ 
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CONTRACT No. 2025-___ 

NAME OF PROJECT  
_________________________________________________________________________ 

 

CONTRACT AGREEMENT 

 

THIS AGREEMENT made this _____ day of __________ 20_____ between the 

DEPARTMENT OF BUDGET AND MANAGEMENT of the Philippines (hereinafter 

called “the Entity”) of the one part and ______________________________  of ______ City, 

Philippines (hereinafter called “the Supplier”) of the other part; 

 

WHEREAS, the Entity invited Bids for certain goods and ancillary services, 

particularly _______________________, and has accepted a Bid by the Supplier for the supply 

of those goods and services in the sum of ________________________ Pesos 

(P_____________) (hereinafter called “the Contract Price”). 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this Agreement, words and expressions shall have the same meanings as are 

respectively assigned to them in the Conditions of Contract referred to. 

2. The following documents as required by the 2016 Revised Implementing Rules 

and Regulations of Republic Act No. 9184 shall be deemed to form and be read 

and construed as integral part of this Agreement, viz.: 

i. Philippine Bidding Documents (PBDs); 

i. Schedule of Requirements; 

ii. Technical Specifications; 

iii. General and Special Conditions of Contract; and 

iv. Supplemental or Bid Bulletins, if any 

 

ii. Winning bidder’s bid, including the Eligibility requirements, Technical and 

Financial Proposals, and all other documents or statements submitted; 

 

Bid form, including all the documents/statements contained in the Bidder’s 

bidding envelopes, as annexes, and all other documents submitted (e.g., 

Bidder’s response to request for clarifications on the bid), including 

corrections to the bid, if any, resulting from the Procuring Entity’s bid 

evaluation; 

 

iii. Performance Security; 

 

iv. Notice of Award of Contract and the Bidder’s conforme thereto; and 

 

v. Other contract documents that may be required by existing laws and/or the 

Procuring Entity concerned in the PBDs. Winning bidder agrees that 

additional contract documents or information prescribed by the GPPB 

that are subsequently required for submission after the contract 

execution, such as the Notice to Proceed, Variation Orders, and 

Warranty Security, shall likewise form part of the Contract. 
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3. In consideration for the sum of _____________________ (P_______________) 

or such other sums as may be ascertained, ________________________ agrees 

to deliver the ____________________ in accordance with his/her/its Bid. 

4. The DEPARTMENT OF BUDGET AND MANAGEMENT agrees to pay the 

above-mentioned sum in accordance with the terms of the Bidding. 

5. The period for the performance of the obligations under this Contract shall not go 

beyond the validity of the corresponding appropriations for this Project. 

 

6. In compliance with item 4.3 of Appendix 33 of the 2016 Revised IRR of RA         

No. 9184 and consistent with Administrative Order No. 34, s. 2020 (Directing 

Strict Compliance By All Agencies and Instrumentalities of the Executive 

Department with Transparency, Accountability and Good Governance Policies 

and Measures in the Procurement Process), the DBM shall publish in its official 

website and social media platform the following post-award information: 

(a) Project name; 

(b) Approved budget for the contract; 

(c) Contract period; 

(d) Name of the winning bidder and its official business address; 

(e) Amount of contract awarded; 

(f) Date of award and acceptance; and 

(g) Implementing office/unit/division/bureau of the concerned agency or 

instrumentality. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 

executed in accordance with the laws of the Republic of the Philippines on the day and year 

first above written. 

  

___________________________ 

Secretary 

 

           for: 

 

DEPARTMENT OF BUDGET 

AND MANAGEMENT 

___________________________ 

Authorized Representative 

         for: 

___________________________ 
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A C K N O W L E D G M E N T  

 

REPUBLIC OF THE PHILIPPINES  ) 

C I T Y  O F  M A N I L A )  S.S. 

 

 

 

BEFORE ME, a Notary Public for and in the City of ________, Philippines on this _______ 

day of __________, 2025 personally appeared the following: 

 
NAME                  VALID ID       VALID UNTIL 

                 

___________________________         DBM ID No. ___          

 

___________________________ 

 

known to me to be the same persons who executed the foregoing Contract and who 

acknowledged to me that the same is their free and voluntary act and deed and of the entities 

they respectively represent. 

 

This CONTRACT for the _________________ was signed by the parties on each and every 

page thereof. 

 

WITNESS MY HAND AND SEAL this ____ day of ________________, 2025. 

 

 

 

 

 

 

 

 

Doc. No _______; 

Page No _______; 

Book No _______; 

Series of 2025. 
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